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Chapter 1
About the University
T.f:te University of South Florida was formally established by legislation in 1955. Five years later,
in September 1960, USF opened its doors to more than 1,000 students and 130 charter faculty. Located
on a 1,700-acre scrub area that was the former site of Henderson A ir Field, USF became the state's first
metropolitan university and the first public university to be conceived, designed, and constructed from
scratch in the 20th Century. USF's first president and chief designer was Dr. John Allen, an astronomer
and former vice president at the University of Florida. Dr. Allen served as president until1970.
Succeeding presidents include: Dr. Harris Dean (interim), Dr. Cecil Mackey, Reese Smith, Dr. Carl Riggs
(interim), Dr. John Lott Brown, Dr. Frank T. Borkowski, Dr. Robert Bryan (interim ), and current President
Betty Castor, Dr. Thomas Tighe (Acting), Dr. Richard Peck (Interim), and current President Dr. Judy
Genshaft.
Since its beginning in 1960 as a single-campus undergraduate institution, the University of South
Florida has become a comprehensive, multi-campus research university serving more than 35,000
students in 9 colleges on four campuses. USF is home to medical clinics and hospitals, a major mental
health research institute, and two public broadcasting stations. The University employs almost 1,500
faculty and generates more than $160 million annually in sponsored research. Its endowment exceeds
$250 million and includes 39 endowed chairs.
USF offers a wide variety of degree programs with both basic and applied orientations, including
77 baccalaureate, 85 master's and specialist, and 29 doctoral degrees, including the M.D. These degree
programs are administered in one of 10 schools and colleges and many are offered on the regional
campuses at St. Petersburg, Sarasota, and Lakeland.

STATEMENT OF INSTITUTIONAL PURPOSE
USF is a multi-campus, comprehensive, research university strongly committed to the balanced
pursuit of excellent teaching, significant research, and useful public service. The University generates and
disseminates new insights, knowledge, and forms of expression; it prepares students fo r their personal
lives, professional careers, and contributions to society; and it serves its external communities through
the citizenship and expertise of its faculty, staff, students, and graduates.
USF is committed to supporting and nurturing the free expression of ideas. It embraces the role of
the university as a social critic and conscience and respects and defends the rights of faculty, staff, and
students to speak out and act responsibly upon the social implications of their knowledge. The University
values an intellectually excellent, culturally diverse academic community of faculty, staff, and students.
The University strives to provide an educationally challenging environment, within and beyond th e
classroom, that engages students and faculty in a common inquiry into the values of society and gives
them a rational understanding of the need to accept and appreciate differences among people and
cultures as a foundation for national and global welfare.
The three tradition al activities of teaching, research, and public service are the foundation of the
University's mission. In the conduct and delivery of its programs, the University recognizes the special
characteristics of its students and the opportunities provided by the location of its campuses in thriving
metropolitan areas on Florida's Gulf Coast. The University gives particular consideration to programs and
activities that can build on these advantages to achieve national and international distinction.
As an institution dedicated to excellent teaching, the University's fundamental objective is to
evoke in its students a lifelong commitment to learning that enables them to become thoughtful, active,
productive, and compassionate citizens. The University provides to all undergraduates a strong common
curriculum in liberal education th at balances the acquisition of general knowledge with the development of
intellectual honesty, curiosity, creativity, critical inquiry, and personal values and ethics that include a
commitment to advancing the society in which they live. Specialization in the major areas builds upon this
strong liberal education and prepares graduates to enter graduate school or to embark directly upon their
life's work. Advanced studies at th e graduate and professional level enable stud ents to work with faculty
at the forefront of their disciplines, to increase their depth of knowledge and personal achievement, and to

contribute to the advancement of th eir professions and the larger society. The University has high
expectations of its faculty as inspirational teachers and.of its·.faculty and students as exemplary scholars.
As a Carnegie Institute designated Research II university, USF is dedicated to the discovery of
new knowledge, insights, and forms of expression through significant innovative research and other
creative activity and to the preservation, organization, analysis, and synthesis of existing knowledge. As a
leading publicly supported institution, the University accomplishes its research mission by building on
existing program strengths; by fostering effective, cross-disciplinary approaches; and by contributing to
the resolution of social, cultural, economic, medical, and technological challenges facing the largely
metropolitan populations of our state and country within the international community of the 21st Century.
As an institution serving the region, state, and nation, the University actively encourages the use
of the expertise of its faculty, staff, and students for the advantage of the larger community to provide
intellectual, cultural, health-related, and social services; to contribute to life-long learning opportunities;
and to function as a catalyst for improvements within its immediate cultural, economic, and social context.
USF has the assigned responsibility to provide continuing education for a 10-county area.

VISION AND VALUES
The University of South Florida is committed to being the University of First Choice for those
seeking a nationally recognized learning community.
We will be the first choice for those seeking a creative and innovative environment, characterized
by openness and built on mutual respect and recognition of the strength that results from an inclusive
student body, faculty, and staff.

We will be the first choice of stude nts seeking a n intellectu a lly ch a lle nging
environment that d emands excellence in critical thin k ing and in academic
performance.
W e will be the first c hoi ce of scholarly teachers who personally place great va lue
on developing every student's full intellectual a nd creative potential.
We will be the first choice of fac ulty a nd student uncomprom isingly devoted to
ext e n d ing the fronti e r s of knowledge for the e nh a ncem e nt of th e human condition
a nd committed to the dissemination and application of this knowledge to solve
urban, n a tiona l, a nd g loba l problems.
W e w ill be the first choice of public and private enterprises seeking to establish
significant p artnerships that will creat e benefits for the citi zens of Florida and
the nation.

The University of South Florida values:
Excellence in t eaching, research, service, and support activ iti es

Free exchange of ideas in the spirit of academi c freedom a nd professiona l
responsibi Iity
Contribu tions to the greater underst a nding and resolution of socie t a l proble ms
An open a n d trusting environment in whic h individua ls can expect e thical
treatment a nd civility in a ll interactions
Human diversity, pluralism, and community
Shared governance, teamwork, and collaborati on in d ecision m aki n g

Personal commitment and contribution to the University's greater good
Individual growth and development

.

:;_

ACCREDITATION
USF was originally fully accredited in 1965 by the Southern Association of Colleges and Schools,
the official accrediting agency for educational institutions in the South. USF is accredited by the
Commission on Colleges of the Southern Association of Colleges and Schools to award degrees at the
Baccalaureate, Master, Specialist, and Doctoral levels, including the Doctor of Medicine.

USF'S CAMPUSES ,
USF's campuses at Tampa, St. Petersburg, Sarasota, and Lakeland are within reach of more
than 3.5 million people, roughly one quarter of the state's population -- in a 10-county area.
TAMPA: Within the mission of the total University, the Tampa campus plays the central role. It
incorporates a comprehensive range of teaching, research, and service functions and provides essential
academic leadership and administrative services for the University's multiple campuses. Located on the
north edge of Tampa, the central and largest campus serves students from throughout the state, nation,
and many foreign countries from their freshman year through graduate school. Nine schools and colleges
are located on this campus: Architecture and Community Design, Arts and Sciences, Business
Administration, Education, Engineering, Fine Arts, Medicine, Nursing, and Public Health.
The campus is home to three hospitals or institutions: the Shriners Hospital for Crippled Children,
the H. Lee Moffitt Cancer Center and Research Institute, and the USF Psychiatry Center. The University
is also home to th e Louis de Ia Parte Florida Mental Health Institute and the Tampa Bay Research and
Development Park. The Embassy Suites Conference Center is also located on the campus.

SARASOTNMANATEE: USF'S Sarasota/Ma natee campus serves more than 530,000 persons in
Sarasota, Manatee, Hardee and De Soto counties and is the core of an educational, cultural, and historic
district formed by the University's campus, the Ringling Museums, and the Asolo Performing Arts Center.
The campus has developed around a unique one-campus, two-program system that includes the
University Program and New College.
The University Program emphasizes junior, senior, and graduate courses and degrees in Arts
and Sciences, Business, Education, Engineering and Nursing. The campus also has a significant
responsibility for historic and environmental preservation and enhancement of the beautiful John and
Mabel Ringling and Caples estates.
New College is a residential, highly selective, and innovative liberal arts college. The college
offers programs in a non-traditional environment that encourages independent study and features small
classes and tutorials. All students are four-year, full-time residential students.

ST. PETERSBUR/PINELLAS: The St. Petersburg/Pinellas campus is located on Bayboro Harbor
in downtown St. Petersburg. As the only public university in Pinellas County, this waterfront campus hosts
programs in Business, Education, Nursing, and Arts and Sciences. The University's nationally
recognized graduate College of Marine Science, is located on this campus. USF St. Petersburg also
houses a Knight Oceanographic Research Center, the Coalition for Science Literacy, and a 160,000volume library, as well as a fitness center, and other student recreational facilities. The campus hosts
several endowed chairs whose holders are in the fields of ethics and marine science.
Th e U.S. Geological Survey's Center for Coastal Geology, the Florida Institute of Oceanography,
and a branch of the Department of Environmental Protection are located here. The Poynter Institute, a
nationally-recognized private institute for the study of mass media is loca ted across the street from the
campus. A medical, research, and cultural complex also surrounds the campus.

LAKELAND/POLK: The University of South Florida at L~eland extends access to higher
education into central portions of the state in the counties of-Polk, Highlands, and Hardee with a
population of 550,000.
The Lakeland campus opened in January 1988 on a 135-acre site in a new and innovative facility
built for the combined use of Polk Community College (PCC) and the University. The facility is located on
State Road 540 on the southeast side of the city, which allows ease of access to residents of the
surrounding counties. PCC offers freshman and sophomore courses while USF provides junior, senior,
and graduate courses in selected academic disciplines.
USF at Lakeland is designed to provide not only traditional classroom instruction but also to take
advantage of advanced educational technologies. Lakeland has television receiving and transmitting
classrooms and labs for individualized computer instruction. The television capabilities provide students
access to outstanding faculty at USF through two-way video and audio communication. The computer
labs allow students to work with personal computers and still have access to the main computing facility
in Tampa, as well as from their homes.

DOWNTOWN TAMPA: The USF Downtown Center, located in the Tampa Port Authority building
in the rapidly developing Channel District, offers graduate programs in Business Administration, Public
Administration, Management Information Systems, and Health Administration. The Downtown Center is
also home to a variety of noncredit continuing education programs, including ORBIT, the Office of
Resources for Business and Industry Training.

Chapter 2
.OrgaJ:lization and Administration
STATE-UNIVERSITY SYSTEM
Sees. 240 and 243, F.S.
The Florida State University System operates as a Division in the Department of Education and
consists of the ten state-supported universities, the Board of Regents, and its staff. The Board of Regents
serves as the governing board for the state universities, with the responsibility for formulating systemwide rules and policies; planning for the future programmatic, financial, and physical development of the
system; reviewing and evaluating the instructional, research, and service programs at the universities;
coordinating program development among the universities; and monitoring the fiscal performance of the
universities. The Board of Regents is responsible for preparing and presenting the SUS budget to the
Governor and legislature. The Board appoints the presidents of the universities and the Chancellor, who
is the chief administrative officer of the Board.
The 14-member Board of Regents consists of the Commissioner of Education, 12 regents
appointed by the Governor for six-year terms and one student regent appointed for a one:year term. The
Regents serve without pay but are remunerated for actual expenses incurred in the performance -of their
duties.

USF ORGANIZATION
The President
The President is the Chief Administrative Officer of the University, responsible for the general
administration of the University. The President may delegate the powers to administer and supervise
academic, budgetary, and administrative functions to appropriate administrators.
Officers reporting directly to the President include the Provost and Executive Vice President, the
Vice President for Health Sciences and Dean of the College of Medicine, the Vice President for Student
Affairs, the Vice President for Advancement, the Vice President for Administrative Services, and th e Vice
President for Budgets, Human Resources and Information Technology.
Other officers reporting to the President include the Inspector General, General Counsel, Director
of Intercollegiate Athletics, and Associate Vice President for Governmental Relations.
Presidential Advisory Groups
The President takes advantage of the University's diverse interests and constituencies by
appointing a variety of advisory committees to provide important input into decision making.
Status of Women Committee advises the President on matters affecting female faculty, staff,
and students of the University. Appointed by the President (membership: faculty, A&P, USPS, and
students).
Title IX Committee advises the President on matters relating to the University's compliance with
the Title IX Education Amendments of 1972. These deal with nondiscrimination on the basis of sex in
education programs and activities receiving or benefiting from federal financial assistance. Specifically,
the committee is charged with monitoring, evaluating, and determining if sex equity exists in the areas of
financial aid, student housing, admissions, intercollegiate athletics, and compensation. Appointed by the
President (membership: faculty, A&P, USPS, and students).

Athletics Council provides major oversight and review of policies and standards affecting
Intercollegiate Athletics. Appointed by the President (membership: faculty, A&P, USPS, students, and
alumni).
Committee on Black Affairs advises the President on matters affecting the black faculty, staff,
and students of the University; advises the President regarding the University's relationship to the black

community. Appointed by the President. (membership: faculty, A&P, USPS, students, and community
representatives).
~
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Committee on Issues of Sexual Orientation advises the President on matters pertaining to
issues of sexual and /or affectional orientation as they pertain to USF faculty, staff, and students;
evaluates and monitors the University environment for problems and issues related to these matters.
Appointed by the President (membership: faculty, A&P, USPS, and students).
Equal Opportunity Committee advises the President on issues relating to Equal Opportunity
and Affirmative Action. Monitors the University's official programs in this area and evaluates progress
achieved toward specific goals. Appointed by the President (membership: faculty, A&P, USPS, and
students).
Latino Association advises the President on issues affecting Latino faculty, students and staff;
advises the President regarding the University's relationship to the Latino community; and provides the
President information on national issues involving Latinos. Appointed by the President (membership:
faculty, A&P, USPS, and students).
The Vice Presidents
The University has six vice presidents who report to the President.
Provost and Executive Vice President is the Chief Academic Officer for the University and
performs the functions of the President in the President's absence. The Provost is responsible for
allocating fiscal and physical resources to the academic units, coordinating program development, hiring
new faculty, evaluating faculty for tenure and promotion, administering the faculty grievance process,
developing the University's research program, coordinating programs for diversity in the academic units,
and working with the United Faculty of Florida. The Provost also chairs the Executive Budget Council.
Academic officers who report directly to th e Provost include the Vice President for Research; th e
deans of the academic colleges and regional campuses; the University Deans-- Undergraduate Studies
and Community College Relations, Graduate School, and Educational Outreach; and the dean of the
Louis de Ia Parte Mental Health Institute. Also reporting to the Provost are the following research
institutes and academic support units: USF Libraries, Center for Teaching Enhancement, Academic
Computing, public broadcasting, Institute on Black Life. th e International Affairs Center, Institute on Aging,
the Florida Policy Exchange Center on Aging, the Florida Institute of Oceanography, Ortice of Economic
Development. and the Coalition for Science Literacy.
~resident for Health Sciences and Dean of the College of M edi~ is the chief
administrative officer for the Health Sciences Center, and the chief academic officer for the College of
Medicine. Reporting to the Vice President are the deans of the College of Nursing and College of Public
Health.
Vice President for Student Affairs coordinates and implements all policies for enhancing
student services and student life. Major units under the vice president are Academic Advising, University
Admissions (undergraduate). Adult and Transfer Student Services, Campus Recreation, Career Resource
Center. Counseling Center, Student Disability Services, Enrollment Management, Financial Aid,
International Student Center, Marshall Center, McNair Scholars Program, Orientation, Project Thrust and
PEP, Registrar's Office and Records, Residence Services, Student Academic Support and Achievement,
Student Health Services, and student publications.
Vice President for Budgets. Human Resources and Information TechnoloQ:t is responsible
for budgeting, information technology, human resources, and institutional research. Reporting to the Vice
President are the following offices: Budget Office, Institutional Research and Planning, Information
Technologies. Human Resources, Equal Opportunity Affairs, Victims' Advocacy, Organizational
Development and Training.
Vice President for Advancement directs and develops the University's relationships with the
community in ways that advance the University's mission. The division initiates fund raising efforts,
including comprehensive and capital campaigns; conducts alumni programs and activities; plans and

hosts public ceremonies and events; fosters relationships with special groups including Latino and
African-American communities; and implements public affairs pr9grams that use media relations,
marketing, and publications to promote the University's image an_d elicit community support. The Vice
President and staff work with the USF Foundation, Alumni Association, Town and Gown, and other
community organizations to encourage private support for University programs.
Vice President for Administrative Services is responsible for the supervision of.the collection
and disbursement of University funds; the general accounting functions of the University; operation of the
bookstore and printing services; maintenance of a safe and healthy physical environment; coordination of
construction and building maintenance; provision of postal, custodial, and grounds services; and
supervision of the University's police and parking services.
The President is assisted in decision-making by two administrative bodies: The Leadership
Council and the Executive Budget Council.
The Leadership Council provides a forum for the President to share information that may not be
readily available in existing forums; to receive feedback on issues of importance; to create, maintain, and
enhance a "corporate culture" by bringing the entire leadership together; and to plan for those Universitywide issues that fall beyond the scope of other existing forums. The Council is composed of the
University's leadership, including all officers who report directly to the President; the college, campus and
University deans; Director of the H. Lee Moffitt Cancer Center and Research Institute; president Of the
Faculty Senate; presidents of the A&P Council and USPS Senate; and two faculty members at large.
The Executive Budget Council is composed of the Provost and Executive Vice President
(Chairperson), the Vice President for Budgets, Human Resources and Information Technology, the Vice
President for Advancement, the Vice President for Student Affairs, the Vice President for Administrative
Services, the Vice President for Health Sciences, and the Vice President for Research. The Director of
University Budgets serves as Staff Director. The ESC advises and consults with the President on
budgetary matters pertaining to the implementation of the institution's mission and priorities; serves as the
official group within the University that establishes budgetary policies and procedure for fulfilling the
University's priorities; advises and consults with the President on the annual budget allocations for the
major divisions of the University presided over by the vice presidents and reviews expenditures in relation
to allocations for the divisions; and advises and consults on budgetary amendments and reserve
allocations affecting major divisions.

ACADEMIC ORGANIZATION
Responsible to the Provost and Executive Vice President for administration of academic
programs and services are the deans of the colleges and regional campuses, the University Deans--the
Dean of Undergraduate Studies and Community College Relations, the Dean of Graduate Studies, and
the Dean of Educational Outreach--the Dean of the Louis de Ia Parte Florida Mental Health Institute, the
directors of Type I Centers, and the directors of the academic support and enhancement units including
the University Libraries. Three principal groups advising the Provost on academic issues are the Deans'
Council, the Provost's Council, and the Faculty Senate Executive Committee.
Deans' Co unci 1serves as the primary advisory group to the Provost on all issues involving
academic programs and how the University can best meet its academic mission in the state and region.
The Deans' Council is composed of all college, campus, and University deans, including the deans of
Nursing and Public Health, the Director of the University Libraries, and Dean of the Louis de Ia Parte
Florida Mental Health Institute.
Provost's Counci I serves as a vehicle for formal decision-making, disseminating information, and
receiving feedback from all administrators with a direct report to the Provost. The Council is composed of
all members of the Deans' Council plus the Vice President of Health Sciences and Dean of the College of
Medicine, Vice President for Student Affairs, Vice President for Research, and Directors of the following
Centers and Institutes: Academic Computing, Center for Teaching Enhancement, Center for Economic
Development, Coalition for Science Literacy, Institute on Black Life, International Affairs Center, Institute

on Aging, Ethics Center, Florida Policy Exchange Center on Aging, and Florida Institute of
Oceanography.
,, .
" .·.:Faculty Senate Executive Committee is composed of-the leadership of the Faculty Senate and
meets regularly with the Provost to receive information and to advise on matters related to faculty issues.
(For information about the Faculty Senate, see chapter 3)
The college is the degree-granting unit of th e University and is responsible for the advising,
retention, and graduation of students in its degree-granting programs. Each college is administered by a
dean, who is responsible for carrying out educational policy established by the faculty and for overseeing
the fiscal and administrative requirements of the college. USF has 9 degree-granting colleges/schools.
Six colleges report to the Provost; three report to the Vice President of Health Sciences.
The department (or school) is the basic academic unit reporting to the dean. Generally, schools
are synonymous with departments and usually represent large professional programs. Schools are
headed by directors; departments are headed by chairs.
Colleges/Schools reporting to th e Provost and Executive Vice President:
School of Architecture and Community Design
College of Arts and Sciences
Africana Studies
Anthropology
Biology
Chemistry
Communication
Communication Sciences and Disorders
Criminology
English
Environmental Science and Policy
Geography
Geology
Gerontology
Governm ent and International Affairs
History
Humanities/American Studies
Interdisciplinary Studies
Languages and Linguistics
Library and Information Science
Mass Communications
Mathematics
Philosophy
Physics
Psychology
Rehabilitation Counseling
Religious Studies
Social Work
Sociology
Women's Studies
College of Business
Accounting
Economics
Finance
Information Systems/Decision Sciences
Management
Marketing
College of Education
Childhood/Language Arts/Reading Education
Leadership Development

Educational Measurement and Research
Physical Education , Wellnes~ and Sports
Psychological and Social Foundations
Secondary Education
Special Education
College of Engineering
Chemical Engineering
Civil Engineering and Mechanics
Computer Science and Engineering
Electrical Engineering
Industrial and Management Systems
Mechanical Engineering
College of Fine Arts
Art
Dance
Music
Theatre
College of Marine Science

Studi~s

·
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Colleges reporting to the Vice President of Health Sciences:
College of Medicine:
Medical Education (M.D.)
Medical Science Departments
Anatomy
Biochemistry and Molecular Biology
Medical Microbiology and Immunology
Pathology and Laboratory Medicine
Pharmacology and Therapeutics
Physiology and Biophysics
College of Nursing
College of Public Health
Community and Family Health
Environmental and Occupational Health
Epidemiology and Biostatistics
Health Policy and Management
Regional Campus Dean s
The deans of the regional campuses at St. Petersburg, Sara sota, and Lakeland (see Ch. 1 for
description of each campus) are responsible for the ad ministration of the campus, development of
community relations, and provision of programming that meets the region's needs. Academic matters
such as establishment of programs, offering of courses, hiring of faculty and adjuncts, tenure and
promotion of faculty, and providing student advising are carried out in collaboration with th e home
colleges on the Tampa campus.
University Deans
The Dean of Undergraduat e Studies and Community..J&!kge Relations is responsible for
implementing and monitoring all University-wide requirements for undergraduate students, including the
Liberal Arts core curriculum. The Dean works with the Undergraduate Council to plan and implement
University-wide policies for undergraduate degrees. The Dean also supervises the University Honors
program, and prog rams for freshmen, sophomores, and undeclared majors. The Dean is th e University's
articulation officer and community college relations officer. The Dean is also responsible for ensuring th at
the University is in compliance with legislative requirements such as the "Gordon Rule" for math and
writing, and CLAST-- th e College Level Academic Skills Test (CLAST). The Dean also serves as the final
authority for resolving allegations of academic dishonesty by undergraduate students.

Ib.ULean of Graduate Studies has University-wide responsibility for the quality of graduate
education. With the advice of the Grqduate Council, th~ Dean is .responsible for establishing,
disseminating, and implementing University-wide policies and procedures related to graduate programs.
The Dean also supervises the Office of Graduate Admissions.- The Office of Graduate Studies assists
students with degree requirements, thesis and dissertation format, program changes, readmission,
assistantships, fellowships, and tuition waivers.
The Dean of Educational Outreach is responsible for developing and coordinating all
continuing, lifelong, distance and mediated learning opportunities (credit and non-credit) offered by the
University.
Academic Research, Service, and Enhancement Directors
Louis de Ia Parte Florida Mental Health Institute is a multidisciplinary research, teaching,
training, and service unit that serves as the state's primary research and training center for mental health
services. The Institute's researchers use applied research techniques to understand practical problem s,
and develop and disseminate state-of-the-art technology and knowledge to improve human services. The
center provides continuing education, technical assistance, and consultations throughout the state.
The University Libraries are composed of the main Tampa Campus Library, libraries at the St.
Petersburg and Sarasota regional campuses, the Health Sciences Center Library, and the Louis de Ia
Parte Florida Mental Health Institute Library. The University Libraries hold more than 2.5 million volumes
and offer access to thousands of electronic databases through the Virtual Library. The Tampa Campus
Library is a depository for U.S. Government publications. The libraries also house Media Centers and
provide media services to classroom instructors. The Special Collections Department, divided into the
Center for the Book, the Center for Florida Studies, and the Center for Child Writing, has extensive
collections of Floridiana, 19th Century children's books, rare maps, photographs, manuscripts, and
artifacts. The Tampa Campus Library is the official depository of USF's archives as well as the host site of
th e State of Florida's Reference and Referral Center for distance learners and the Resource Center for
Florida History and Politics.
CmJter for Teaching Enhancement serves the teaching needs of faculty and teaching
assis tants. The Center offers workshops, seminars, summer institutes, and one-on-one assistance to
faculty wishing to enhance their teaching skills.
Academic Computing provides computing services and resources in direct support of instruction
and research.
ln~itute on Black Lif~ serves as a "bridge" between the University and the Tampa Bay
community to enhance the economic, educational, social, political, and religious life of the University and
Tampa Bay Community. Through community enhancement programs, scholarships, and fellowships, the
institute also enhances the quality of life for students, especially minority students attending USF.
Institute on Aging is an interdisciplinary program of research, education, clinical care, and
comm unity service aimed at improving the lives of older adults in Florida and the nation. The goals of the
institute are to educate students in the area of aging, to foster research about a rapidly aging society, and
to provide a resource for promoting healthy aging and for developing innovative models for care of the
aging.
Office of Economic Development serves as th e University's representative to the various
economic development groups in the Tampa Bay region. The Center's role is to communicate the
economic impact of the University on the community and to develop partnerships with business and
industry that enhance economic development in the region.
The International Affairs Center administers and coordinates the University's international
activities, programs and linkages, and serves as a partner in international programming conducted by the
SUS and other state universities. Several of the programs supported or assisted by th e center include th e
Latin America/Caribbean Initiative, overseas study programs, foreign exchange programs for students
and scholars, and various linkages with overseas universities.
Coalition for Science Literacy is a collaborative effort of the region's K-12 schools, community
colleges, four-year colleges, universities, public agencies, and private businesses and industry committed
to enhancing m athematics, science, and technology literacy of all citizens. The coalition's mission is to
enhance th e qualifications of th e Bay area's work force; spark enthusiasm for science through education;

increase the presence of under-represented groups in math and science; and make the learning of
science enjoyable, meaningful, and relevant.
.·•.

Type I and II Centers and Institutes
Type I Centers are established by the State University System and serve all state universities.
The University of South Florida hosts two Type I centers.
Florida Policy Exchange Center on Aging provides policy makers in the state with the best
information available on policies, programs and services for the elderly. The Center collects and analyzes
information in such areas as transportation, health care, income security, housing, social services,
nutrition, and other areas that significantly affect the daily lives of the state's aging population.
Florida Institute of Oceanography is a multidisciplinary research and service center that
provides support services, management, coordination, and facilities of the oceanographic and marine
science education and research programs of its membership. The Institute assembles teams of
researchers to address la·rge scale research opportunities and develops educational programs in the
marine sciences that link the SUS with community colleges and public schools.
Lawton and Rhea Chiles Center for Healthy Mothers and Babies
The Chiles Center brings together faculty from Florida universities with other state, national, and
international experts in maternal and infant health service delivery and research, program design,
evaluation, and advocacy to build upon and expand the accomplishments of former Governor and Mrs.
Chiles in giving babies and their families a healthy start in life . The Center is the lead agency forcoordinating a federally funded Healthy Start initiative.
Type II centers are established primarily to serve the University and its immediate service area by
providing research, service, and educational activities to supplement and extend existing programs and
research. The following Type II centers report to the Provost.
Institute on Aging
Institute on Black Life
Suncoast Area Center for Educational Enhancement
USF also has more than 80 other centers and institutes that are hosted by colleges and
departments.

·•

Chapter 3
Faculty Governance

FACULTY SENATE
The Faculty Senate is the primary legislative body representing the faculty of the University. As
the highest faculty body, the Faculty Senate serves as the parent body for all university-wide committees
and councils. Th e Senate's responsibilities, membership, meetings, and basic structure are established
by the Constitution of the Faculty of the University of South Florida and elaborated in the Bylaws to the
Constitution.
The following is meant only as a brief su mmary of the role of the Faculty Senate. For details,
faculty should contact the Faculty Senate Office for a copy of the Constitution and Bylaws or access
those documents on the Faculty Senate web site: <http://www.lib.usf.edu/spccoll/guidelf/fs/guide.html>.
Membership
Membership in the general faculty of the University shall consist of all full-time faculty members
with the rank of Lecturer, Instructor, Assistant Professor, Associate Professor, Professor, Assistant
Librarian, Associate Librarian, or Librarian.
Membership in the Faculty Senate consists of 60 elected members apportioned among and
representing the academic colleges and the regional campuses of the University. Members of the Faculty
Senate are elected by the general faculty to serve three years, beginning the first day of the fall semester
following the annual spring election. A period of one year must elapse before a member may be reelected to the Faculty Senate.
Jurisdiction
The Faculty Senate is the principal advisory body to the President and the Provost and has the
responsibility to review and make recommendations to them concerning decisions of the University on
matters pertaining to th e welfare of the University, particularly those of special interest to the academic
division of the University. The Faculty Senate helps determine and define university-wide policies on
academic matters. It participates in formulating measures for the maintenance of a comprehensive
educational policy and for the maximum utilization of the intellectual resources of the University.
Th e Senate also receives reports presented by the President, Provost, vice presidents, and the
Senate and university-wide standing committees and councils. The Senate has final responsibility to
review reports and recommendations from university-wide committees and councils to the President and
vice presidents, particularly when the recommendations effect wide-range changes in the academic
division of th e University.
Officers
The officers of the Faculty Senate include a president, vice president, secretary, and sergeant-atarm s, elected by members of the Faculty Senate from among the elected senators. The Parliamentarian
shall be chosen by the President of the Faculty Senate from among the Senate Membership. The term of
office of th e officers is one year. The President of the Faculty Senate shall be elected from among those
senators serving in their last two years of office.
Meetings
The general faculty of th e University meet at least annually in the fall semester, at which time the
President of the University addresses the faculty on the state of the University. The general facu lty may
meet at other times when called by the President of the Faculty Senate.
The Faculty Senate meets monthly during the spring and fall semester, and as necessary during
the summer term. All meetings of the Faculty Senate are open to the university community. The
President, Provost, and other vice presidents shall be extended privileges of the floor upon request; other
non-members may be granted privileges of the floor upon written request or upon invitation of the
President of the Faculty Senate.

Committees and Councils
The Executive Committee of the_F:aculty Se(late e.cts on behalf of the Senate on matters
declared by the President of the Senate-to be of an emergency nature. When feasible, the Senate is
notified of emergency meetings. The Executive Committee also serves as the advisory body to the
President of the Faculty Senate, determines the agenda for meetings of the Faculty Senate, serves as a
faculty advisory body to the Provost, and functions as the Academic Budget Advisory Council to the
Provost.
The Executive Committee is composed of the elected officers of the Senate, Parliamentarian,
immediate past President, Chair of the Committee on Committees, and one Senator-at-Large. Ex-officio
members include the Chairs of the Graduate, Instructional Technology and Distance Learning, Library,
Research, and Undergraduate Councils.
Standing Committees of the Faculty Senate include two administrative committees: Committee
on Committees and the Bylaws Committee; and 14 Academic Committees and Councils:
Academic Computing Committee
Bachelor of Independent Studies Committee
Commencement and Convocation Committee
Faculty Committee on Student Admissions
Faculty Evaluation and Standards Committee
Governmental Relations Committee
Graduate Council
Honors and Awards Council
Instructional Technology and Distance Learning Council
Library Council
Publications Council
Research Council
Undergraduate Council
University Honors Program Committee
All University-wide Committees and Councils are in the purview of the Faculty Senate. The
formation of new university-wide committees must be proposed on the Senate floor and recommended by
a majority vote of the Senate. Faculty members for university-wide committees are nominated by the
Committee on Committees and approved by the Senate. The list of approved nominees is then submitted
to the President or President's designee for selection and appointment. The following is a list of current
university-wide standing committees and councils:
Athletics Council
Committee on Black Affairs
Committee on HIV/AIDS
Committee on Issues of Sexual Orientation
Equal Opportunity Committee
Monitoring Academic Standing of Athletes Committee
Standing Committee on Research Misconduct
Status of Women Committee
Student Health Services Advisory Committee
Title IX Committee
University Faculty/Staff Program Committee
University Health and Safety Committee
University Lecture Series Committee
University Traffic and Parking Appeals Committee
USF Leadership Council
Further details of the above-listed academic and university-wide committees and councils can be
found on the USF web site at <http://www.rmit.usf.edu/advisorv/commitee.htm> and on the Faculty
Senate web site at <http://www.lib.usf.edu/spccoll/guide/f/fs/guide.html>.

COLLEGE AND DEPARTMENTAL GOVERNANCE
As an educational and administrative unit composed.of.5Jepartments and programs with common
educational interests, the college is the··central academic· home fbr faculty. The college is governed in its
internal administration by the tenured or tenure-·earning faculty, chairs and directors, and the dean, who is
an agent of the college faculty for the execution of college educational policy.
Each college establishes its own governance structure and generally includes one or more
advisory bodies to the dean, tenure and promotion committee, one or more academic and curriculum
committee(s), and other standing or ad hoc committees as deemed necessary for th e attainment of the
college's educational mission. Faculty should consult their dean's office for a copy of their college's
governance document.
The departmenVschool is the primary educational and administrative unit. Like other larger
academic units, the faculty and the chair/director work in an atmosphere of shared governance. As the
agent of the faculty for implementation of departmental policy, the chair/director consults with advisory
and other committees to carry out the educational and administrative obligations of the unit. Each faculty
member should be familiar with the governance structure of his or her departmenVschool.

Chapter 4
Privaqy and Access to Information
OPEN MEETINGS
Florida Open Meetings
Sec. 286.011, F.S.
The Florida "Sunshine Law" provides that all meetings of any board or commission at any state
agency at which official acts are to be taken must be open to the public at all times. Although the
University of South Florida is a state agency, the impact of the Public Meetings Law on USF meetings is
relatively insubstantial.
At USF, committees and councils are only advisory, and official USF action is taken by the
University president who is a single person rather than a board, commission or other group. Nonetheless,
in cases where the president delegates authority to take official acts or make decisions to a group, the
Public Meetings Law will apply. The only University meetings that any court has determined to be subj ect
to the Public Meetings Law are those of search and screen ing committees that have the authority to take
official action by rejecting some candidates and advancing others.
Search Committees
The Public Meetings Law imposes four requirements on meetings of search and screening
committees. First, all search and screening committee meetings must be open to the public. This does not
imply that the public has a right to participate in search and screening committee meetings; the public
may only listen and observe in a nondisruptive fashion. Second, reasonable notice of a search and
screening committee meeting's time, place, and agenda must be given by th e chair of th e committee.
Reasonable notice can include posting notices around campus, publication in The Oracl e and Inside
USF, and/or notice to th e media. Third, any voting by a search and screening committee must be done in
public. A committee should abstain from using secret ballots. Finally, the search and screening committee
is required to keep and record minutes, which subsequently must be open to public.
With the exception of academic evaluative information regarding a current USF faculty member's
performance, all records received, considered, or made by a search and screen committee will almost
always be public record according to the requirements of the Florida Public Records Law.

PRIVACY AND PUBLIC RECORDS LAW
F AC 6C4-2.0021
Federal Law
Under the provisions of the Federal Family Educational Rights and Privacy Act ("FERPA" or
Buckley Amendment) and Florida Statute, most of the content of student records in University custody is
held confidential and released only to th ose persons and under those circumstances authorized by law.
Under FERPA, the following types of information, designated by law as "directory information,"
may be released by the University of South Florida, unless the student has indicated otherwise:
Student name , local and permanent addresses, telephone listings, major field of study, participation in
officially recognized activities and sports, weight and height of members of athletic teams, dates of
attendance, full/part-time status, degrees and awards received, the most recent educational agency or
institution attended, and other similar information.
At the beginning of each semester, students may indicate whether the "directory" information
above is to be released or not. Whether or not a student makes such an indication, faculty should never
release such information to any other person without the student's knowledge and permission.
Students not only have a right to expect privacy in their educational records, but also may request
and have access to inspect and review their education records and to challenge the accuracy of those
records.
Florida Law
Sec. 119. F. S.
The Florida Public Records Law applies to any material prepared in connection with official
agency business that is intended to perpetuate, communicate, or formalize knowledge of some type. The

intent of the law is to assure that governmental agencies function in the open. Therefore any exemptions
that have been created by the courts or thro~.,Jgh legisla!ion a(e very narrowly defined.
Exemptions that do apply include certain Division of Spoosored Research materials, student
records, and academic evaluations of University faculty. Because of the careful balancing that must be
done between access and privacy, and between federal and state laws, all requests for access to
records,.whether from another state agency, the media, a private citizen, a student, a
parent/relative, or any business may be forwarded directly to the Office of the General Counsel,
which will assist in determining the legality of the request and in establishing the conditions for
the record's release.
"Public records" are defined as all documents, papers, letters, maps, books, tapes, photographs,
films, sound recordings, data processing software or other material, regardless of physical form or
characteristics, or means of transmission, made or received pursuant to law or ordinance or in connection
with the transaction of official business by any agency. This includes inter-office memoranda and intraoffice memoranda (including electronic mail). The courts have excluded from the definition of "public
records" rough drafts, personal notes, and notes taken by a secretary as dictation since those documents
are not intended to communicate, perpetuate, or formalize information.
Pertinent exemptions to the Florida Public Records Law include:
Faculty Academic Evaluations that include information about performance are confidential
(except to the employee) under Sec. 240.253, F.S. This includes, but is not limited to, annual evaluations
and materials presented for tenure and promotion decisions. The only exception is the results of fhe SUS
Student Assessment of Instruction, which are available in the library, deans' offices and various other
locations for students and the public to review.
Student Records- Under Sec. 228.093, F.S., confidential student records and reports are
defined as "any and all official records, files, and data directly related to pupils and students which are
created, maintained, and used by public educational institutions, including all material that is incorporated
into each pupil's or student's cumulative record folder and intended for school use or to be available to
parties outside the school or school system for legitimate educational or research purposes." (See
Federal Law, above)
Research Records--materials and documentation that relate to methods of manufacture or
production, or to potential or actual trade secrets, received, generated, ascertained or discovered during
the course of research conducted within the University are exempt from the public records law.
Disposal of Public Records
The disposal of public records must comply with the provisions of the Florida Public Records law.
Administrative offices wishing to destroy records must comply with the records retention schedule that
takes into consideration the legal, fiscal, historical, and administrative value of the record. Requests must
be approved before actual disposition is carried out, even if a film or electronic copy will be maintained.

Chapter 5
Instructional Policies
TEACHING RESPONSIBILITY
Consistent with the exercise of academic responsibility, faculty have the freedom to
present and discuss their own academic subjects, frankly and forthrightly, without fear of
censorship, and to select instructional materials and determine grades in accordance with
University and SUS policies. Objective and skillful exposition of such subject matter, including
the acknowledgment of a variety of scholarly opinions, is the duty of every faculty member.
Academic freedom is accompanied by the corresponding responsibilities to:
Be forthright and honest in the pursuit and communication of scientific and scholarly
knowledge;
Respect students, staff, and colleagues as individuals and avoid any exploitation of such
persons for private advantage;
Respect the integrity of the evaluation process with regard to students, staff, and
colleagues, so that it reflects their true merit; and
Indicate when appropriate that one is not an institutional representative unless
specifically authorized as such .
In addition to their assigned duties, faculty responsibilities include, but are not limited to,
observing and upholding the ethical standards of their discipline; participating, as appropriate, in
the shared system of collegial governance, especially at the departmenUunit level; respecting
the confidential nature of the relationship between professor and student; and adhering to one's
proper role as teacher, researcher, intellectual mentor, and counselor.

OFFICE HOURS
Each faculty member is responsible for designating hours during which he or she will be
available for office conference with students. These hours will occur on regularly scheduled
class days and shall be of adequate number and length to ensure students of reasonable
access to the faculty member.
Office hours are to be announced during a class period during the first week of classes
and shall also be posted on the office door. Department chairs must be notified of these
regularly scheduled office hours. If changes are necessitated because of absence or change in
schedule, they shall be announced and posted in advance if possible, and communicated to the
chair. Additional office hours may be arranged with students at mutually agreed upon times.

SYLLABUS
Every regularly scheduled classroom course must have a syllabus. The syllabus should
be handed out on the first day of class, and no later than the second day of class of the
semester. The syllabus must include the course title, course prefix, number and section,
instructor's name, office hours and location, phone number, course objectives, attendance
policy, grading policy, dates of scheduled exams, course outline including assignments and
dates due, and notice of permission/non-permission to sell notes or tapes of class lectures.

Faculty are also encouraged to include titles of required textbooks and readings, a policy
statement on make up of missed wo~k. e-mail or FAX nurQber, and a reminder that students
who anticipate being absent from ctass du~ to religious ooservance should inform the instructor
by the second class meeting.
..
The current syllabus for each class should be kept on fil e in the department.

FACUL TV-AUTHORED TEXTBOOKS
Sec. 112.313 , F.S.

A faculty member who is the author of a textbook, book, software, or collateral materials
and who requires the use of that material in his or her course or courses, must inform the
Provost if more than $500 is received in one year from the required use of the textbook in his or
her class. The faculty member must certify that the required text is the only text that is uniquely
suited for use in the author's class. The number of students expected to enroll in the class for
the year should be included. The above reporting requirements also apply when the faculty
member assigning the materials is a relative of the author, a member of a teaching team of
which the author is a member, or if the author is in a position to require the materials in any
University course or program.

AUDITING
A student who wishes to audit a course may do so with approval of the instructor. The
student must register for the course and be assessed the same fees as for credit, except that
out-of-state fees are not charged. Auditors are not allowed to take exams, nor should they
expect assignments to be graded. While auditors are considered "listeners" only, it is at the
faculty member's discretion whether and to what extent an auditor may participate in the class
discussion and activities .

INDEPENDENT/DIRECTED RESEARCH CONTRACTS
In order to provide students the flexibility for independent study outside of the normal
classroom course structure, each department offers courses of variable credit for Independent
Research and Directed Reading. Students may register for these classes only with the consent
of the instructor responsible for working with the student and assigning the final grade. Students
registering for these courses must complete an Independent Research Contract in consultation
with the faculty member. The contract must be signed by the student and faculty member and
by the department chair. No letter grade may be assigned to such courses; only S/U grades are
recordable.

TESTING AND FINAL EXAMINATIONS
USF 10-005

Tests
Examinations in academic subjects are, for most courses, an integral part of the learning
process and one part of a procedure for evaluating student performance and determining
grades. The University of South Florida requires certain standards for the examination process
in order to protect the academic integrity of courses and the best interests of both the student
and instructor.
In each academic course the student is expected to undergo a meaningful testing and
evaluation that will reveal the student's intellectual growth in the subject matter covered or
otherwise reflect the achievement of the course objectives.
The instructor has the responsibility of maintaining a fair and impartial testing and
examination procedure, has the right to define and structure the testing process, and shall not

be restricted as to form, style, or content of the examination . It is the policy of the University of
South Florida that all students facing an examination (of any type) shall have equal notice of
said examination. The University regards the routine use Ot all or part of the same formal
examination for successive academic terms as unsoun·d policy except when used with adequate
safeguards such as a random selection of questions from a large pool.
Tests and exams, if not returned to the student, should be kept by the faculty member
for one year.
Final Exams
The last six days of the Fall and Spring semesters shall be set aside for final
examinations, and any comprehensive final examination must be given during this designated
period. If a segment
examination is given in lieu of a comprehensive examination, the segment examination must be
given in the period designated during final examination week. Take-home final examinations,
papers, projects, practica, and competency examinations are exceptions to the above rule and
may be scheduled for completion at any time at the discretion of the instructor.
The period of two hours shall be allotted for each final examination. If a student has a
direct conflict of scheduled examinations or has three or more examinations scheduled within 24
hours, the student may petition the appropriate instructor to reschedule one of the examinations.
The final examination schedule shall be published in the same manner and place as the
schedule of classes.
All final examinations, if not returned to the student, should be kept for one year.

ADMINISTRATIVE RESPONSIBILITIES OF THE (CO-) MAJOR PROFESSOR(S) OF
THE GRADUATE STUDENT SUPERVISORY COMMITTEE:
•

Approves and submits the Graduate Student Supervisory Committee Form to the Program,
College, and Graduate Studies. Has the authority to submit a change of committee request
removing a committee member without that member's signature. By signing the request, the
Major Professor attests that the committee member in question is aware of and consents to
the removal. A member may not be added to the Committee without that member's
signature.

•

Approve and submits the Admission to Candidacy Form.

•

Specifies the style manual to be used for the thesis/dissertation before the student begins
writing the manuscript. The style manual should be appropriate to the discipline. Students
should not be told to follow other theses/dissertations.

•

Has a working knowledge of and refers students to the Thesis and Dissertation Handbook
(<http://www.grad.usf.edu/handbook.html>) to obtain information on University Format
Requirements.

•

Verifies, by signing the Request for the Ph.D./Ed. D. Final Oral Examination Form, that the
student is ready to defend the dissertation.

•

Verifies, by signing the Successful Defense of the Ph.D./Ed.D. Form, that the doctoral
student has successfully defended the dissertation.

Reads and approves th e final copy of the thesis/dissertation for content and format prior to
·
·
signing the Certificate of Approval.
•

·~#

GRADING AND ACADEMIC PROGRESS
The University is interested in each student making reasonable progress toward his/her
educational goals. To make students aware of their academ ic progress, grades, probation, and
dismissal status are posted to the student's academic record.

Posting Grades
A student's academic progress and achievement are privileged information and
dissemination is prohibited by federal and state law as well as University policy. Posting grades
using an identifier (e.g.,· name, initials, social security number, descriptive terms, etc.) that can
link the grade to an individual student is prohibited. If it is necessary to post grades such as in a
large lecture section, it is permissible to post using the last four digits of the social security
number, as long as the listing is not in alphabetical order.

Grading System
The measure of a student's academic achievement is recorded on the academic record
based on the following grading systems:

Grading System for Undergraduate courses:
Grades Assigned by Instructors
A+

A
AB+
B
BC+

c

CD+

D
O-

F
FF

I

s

u

4.00
4.00
3.67
3.33
Excellent Performance
3.00
2.67
2.33
Average Performance
2.00
1.67
1.33
Below Average but Passing 1.00
0.67
Failure
0.00
Failure -Academic DishonestyO.OO
Incomplete
Satisfactory
Unsatisfactory
Superior Performance

Grades Resulting from Registration Actions
E
IF
IU
M
MF
MU
N
W

Course Repeated, Not Included in GPA
Incomplete Grade Changed to Failure
Incomplete Grade Changed to Unsatisfactory
No Grade Submitted by Instructor
Missing Grade Changed to Failure
Missing Grade Changed to Unsatisfactory
Audit
Withdrawal from Course without Penalty

Grades of C- will satisfy specified minimum requirements of the Gordon Rule courses
and the common prerequisites unless otherwise specified in the Catalog.
Faculty will have the option to use or not use the plus and minus grades, merely by
electing to ignore those options in their assignment of grades. However, faculty who
choose not to use the plus and minus options should make that choice clear in their
syllabi that are distributed to students at the outset of each semester.
Faculty will have the option to use or not use the plus and minus grades, me rely by
electing to ignore those options in their assignment of grades. However, facu lty who
choose not to use the plus and minus options should make that choice clear in their
syllabi that are distributed to students at the outset of each semester.
Grading System for Graduate Courses
Grades Assigned by Instructors
A+
Superior Performance
A
AB+
B
Average Performance

BC+

c

CD+
D
OF
FF

I

s

u

4.00
4.00
3.67
3 .33
3.00
2.67
2.33
Below Average Performance 2.00
1.67
Failure
1.33
Failure
1.00
Failure
0.67
Failure
0.00
Failure -Academic DishonestyO.OO
Incomplete
Satisfactory
Unsatisfactory

Grades Resulting from Registration Actions
E
IF
IU
M
MF
MU
N
W
WC
Z

Course Repeated, Not Included in GPA
Incomplete Grade Changed to Failure
Incomplete Grade Changed to Unsatisfactory
No Grade Submitted by Instructor
Missing Grade Changed to Failure
Missing Grade Changed to Unsatisfactory
Audit
Withdrawal from Course without Penalty
Withdrawal for Extenuating Circumstances
Continuing Registration in Multi-Semester Internship or Thesis/Dissertation

Grade Point Average
The University uses a four-point system of.grading used in computing grade point
averages (A= 4 quality points, 8 = 3, C = 2, 0 = 1, F = 0),'·7fhe grade-point average (GPA) is
computed by dividing the total number of qUality points·by the total hours attempted at USF. The
total quality points are figured by multiplying the number of credits assigned to each course by
the quality point value of the grade given. Credit hours for courses with grades of I, IU, M, MU,
N, S, U, W, WC, Z, and grades that are preceded by a "T" are subtracted from the total hours
attempted before the GPA is calculated.
"I" Grade Policy
An "I" grade indicates incomplete coursework and may be awarded to graduate and
undergraduate students. (Undergraduate rules apply to non-degree-seeking students.) It may
be awarded only when a small portion of the student's work is incomplete and only when the
student is otherwise earning a passing grade.
It is recommended that "I Contracts" be signed by the faculty member and student,
specifying what work is to be completed and the time limit for completing the work. Students are
not required to re-register for courses in which they are completing requirements to change an
"I" grade.
Until removed, the "I" is not computed in the GPA for either undergraduate or graduate
students. The time limit for removing the "I" is to be set by the instructor of the course, but may
not exceed two academic semesters for undergraduates and graduate students, whether or not
the student is in residence, and/or has graduated, whichever comes first.
"I" grades not removed by the end of the time limit (two academic semesters) will be
changed to "IF" or "IU," whichever is appropriate. An "IF" grade will be calculated in the
cumulative GPA as an "F."
"M" Grade Poli cy
An "M" is automatically assigned as a default grade when the instructor does not submit
any grade for the student. Until removed, the "M" is not computed in the GPA.
The time limit for removing the "M" may not exceed one academic semester and/or
graduation, whichever comes first. "M" grades that are not removed by the end of one academic
semester/term will be changed to "MF" or "MU," whichever is appropriate. Whether or not the
student is enrolled, any change to "MF" grades will be computed in the cumulative GPA as an
"F."
S/U Grade System
Certain courses have been designated as S/U only courses and are so indicated in the
catalog. Other courses have been designated as S/U Option. Courses so designated may not
be taken on an S/U basis if they are part of the required major, are required in the distribution
requirements of the student's college, are Gordon Rule courses, or are used to satisfy the B.A.
foreign language requirement.
College and departments may restrict the number of courses which may be taken on an
S/U basis in any one or all of the above areas or restrict the total number of S/U courses which
can be accepted for all of the above areas. The college or department may specify that certain
courses may not be taken on an S/U basis. A faculty member may also refuse to allow the
course to be taken on an S/U basis.
· A letter grade, A, B, or C, shall be equivalent to a letter grade of "S;" letter grades 0 or F
shall be equivalent to a letter grade of "U." "S" and "U" grades are not computed in the student's
GPA.

Changing Grades
A grade incorrectly reported on a student's permanent record may be corrected by the
faculty member with the approval of the department chair"6r other college designee. An "FF"
grade may not be changed. No grade may' be changed once the student has graduated and the
permanent transcript has been posted.
'If a student files a grade appeal (see Academic/Grade Appeals, below) and it is
determined at any step in the grievance process that the grade given was "capricious and
arbitrary," the department chair, dean or Provost has the authority to file an administrative grade
change. "Capricious and arbitrary" means the assigned grade 1) was based on something other
than performance in the course; 2) was based on more exacting or demanding standards than
were applied to other students in that course; 3) was the result of substantial departure from the
instructor's previously announced standards; or 4) was based upon an illegal or unconstitutional
act.
·
Grade Forgiveness Policy
USF's forgiveness policy applies only to undergraduates, and not graduate students.
Grade forgiveness allows an undergraduate to repeat a course and have the repeated grade
computed in his/her GPA in place of the original grade, providing the repeat grade is ''D'~or
higher. If a course is repeated and the repeat grade is "F" both grades will be calculated into the
GPA. Normally, grade forgiveness may only be applied to a specific course that a student
chooses to repeat. No course taken on the S/U grade basis may have the grade forgiveness
applied. Under unusual circumstances, a different but similar course may be used if the
substitute course has been previously approved by the college dean and is on file in the Office
of the Registrar
Grade forgiveness may only be applied to three USF courses with no more than one
repeat per course. The repeated course must be taken under the standard grading system (A-F)
and the latest grade must beD or higher.
All grades remain on the transcript. The original course grade will be annotated with "T"
to indicate that the course has subsequently been repeated and the original grade is not
computed in the GPA. The repeated course will be annotated with "R" to indicate repeat course.
Once the bachelor's degree has been award ed from USF, the student may not repeat a
course taken prior to graduation and be forgiven the original grade.
Academic/Grade Appeals
Students may appeal actions regarding their academic status and grades. In actions
based on grades received or departmental requirements or actions, the student should first try
to resolve the issue with the instructor or the department chair, depending on the issue. If the
problem cannot be solved informally, then the student may formally appeal the action, beginning
with the department chair. (please refer to appeal procedures outlined in the Undergraduate and
Graduate catalogs). Formal appeals must be initiated within 60 days following the assignment of
the disputed grade.

STUDENT ASSESSMENT OF INSTRUCTION
CM-95-06.1

The Board of Regents requires that every regularly scheduled classroom course be
evaluated using a state-wide student assessment questionnaire called the SUS Student
Assessment of Instruction (SUSSAI) . Exceptions include undergraduate courses with fewer than
10 students and graduate courses with fewer than five students. The results of the SUS SAl,
which are tabulated for each course and professor, are public record and are available in the
library.

Colleges and departments may supplement the state-mandated questions with their own
questions; however, the results of the l.ocal questions and any written comments by students are
':
· .-.;
not public record.

ACCOMMODATING STUDENTS WITH DISABILITIES
Students with disabilities who require reasonable accommodation in order to meet the
academic requirements of USF or to participate in student activities must requ est an
accommodation in writing from the USF Student Disabilities Coordinator. If a student requests a
reasonable accommodation because of a disability, the faculty member should make every
effort to accommodate the student's needs. However, if the faculty member is unsure whether
the student has a disability, he or she should first contact the Student Disabilities Coordinator to
confirm that the student indeed has a disability. If the Coordinator is unfamiliar with the student,
the fa culty member should refer the student to the Coordinator.
The Student Disabilities Coordinator will work with the facu lty member to ensure a
reasonable accommodation. Such accommodation may include, but is not limited to, note taking
services , access to special equipment or furniture, sign language interpreter, wor9 processing
services, and alternative times and places for test-taking.

OBSERVANCE OF RELIGIOUS HOLY DAYS BY STUDENTS
USF 10-045

A ll students, faculty, and staff at the University of South Florida have a right to expect
that the University will reasonably accommodate their religious observances, practices, and
beliefs.
The University will, at the beginning of each academic term, provide written notice of the
class schedule and formal examination periods. The faculty must make every attempt to
schedule required classes and examinations in view of customarily observed relig ious holidays
of those religious groups or communities comprising the University's cons tituency. No student
shall be compelled to attend class or sit for an examination at a day or time prohibited by his or
her religious belief.
Faculty should remind students at the begin ning of the semester or on the course
syllabus that they must provide notification by the second day of class if they intend to be
absent because of religious observance. Students absent for religious reasons will be given
reasonable opportu nities to make up any work missed or shall not have that work averaged into
the student's grade at the discretion of the instructor.

ACADEMIC DISHONESTY AND DISRUPTION OF ACADEMIC PROCESS
Students attending USF are awarded degrees in recognition of successful completion of
coursework in their chosen fields of study. Each individual is expected to earn his/her degree on
the basis of personal effort. Consequently, any form of cheating on examinations or plagiarism
on assigned papers constitutes unacceptable deceit and dishonesty. Disruption of the
classroom or teaching environment is also unacceptable. This cannot be tolerated in the
University community and will be punishable, according to the seriousness of the offense, in
conformity with this rule.
Punishment Guidelines for Academic Dishonesty
Punishment for academic dishonesty will depend on the seriousness of the offense and
may include giving the student an "F" or "Zero" on the subject paper, lab report, etc.; or an "F" in
the course. If the offense is serious enough , it may warrant the student's suspension or

expulsion from the University. The University drop and forgiveness policies may not be used for
a course in which the student has been accused of academic dishonesty. The in'ternal transcript
of a student who is awarded an "F" for academic dishonesty will read "FF." Note: A grade of "F"
for academic dishonesty, resulting in a grade of "FF" in 'the student's record, requires notification
of the intent to award the grade to the student and subsequent approval by the Graduate Dean
or Undergraduate Dean as appropriate. Notice that a student has been dismissed for reasons
of academic dishonesty may be reflected on the student's transcript.
Disruption of Academic Process
Disruption of academic process is defined as the act or words of a student in a
classroom or teaching environment which in the reasonable estimation of a faculty member: (a)
directs attention from the academic matters at hand, such as noisy distractions; persistent,
disrespectful, or abusive interruptions of lecture, exam or academic discussions, or (b) presents
a danger to the health, safety, or well being of the faculty member or students.
Punishment Guidelines for Disruption of Academic Process
Punishments for disruption of academic process will depend on the seriousness of the
disruption and will range from a private verbal reprimand to dismissal from class with a flnal
grade of "W," if the student is passing the course. If the student is not passing, a grade of "F"
will be shown on the student record.
Procedures for Handling Academic Dishonesty and Disruption of Academic Process
The Faculty Senate considers the traditional relationship between student and faculty
member as the primary means of settling disputes that may arise. If the instructor observes the
alleged dishonesty occurring during an examination, he/she should, with discretion, notify the
student of the fact before the student leaves the examination. In all cases, the instructor must
attempt to schedule a meeting with the student to discuss the alleged dishonesty or disruptions.
If the student and instructor reach a mutual agreement as to the solution, the instructor
shall file a statement with the chairperson of the department, outlining the facts of the incident
and the agreed-upon solution signed by both the instructor and student. A copy of this
statement shall be given to the student. If no solution is reached, the matter should be referred
to the chairperson of the department. If no resolution is reached, the matter should be referred
to the dean of the college. If no solution is reached, the dean shall appoint a student/faculty
committee consisting of an equal number of students and faculty to hear the two sides of the
incident and to advise the dean regarding the disposition of the case. (Please refer to the
Undergraduate and Graduate Catalogs for details on the hearing process)

INSTRUCTIONAL RESOURCES AND SERVICES
The University has several support centers to assist faculty in their teaching functions.
University Libraries provide a broad array of instructional services to faculty and
students. Workshops and instructional sessions cover such topics as the use of the on-line
catalog LUIS, searching the Internet, using CD-ROM and on-line data sources, and conducting
basic searches. In additional to scheduled sessions, library staff will design workshops for
faculty's specific teaching needs. The Tampa, St. Petersburg, and Sarasota campus libraries
have Media Centers where students and faculty can borrow films, videos, recordings, and
design and produce a variety of instructional materials for classroom use.
Center for Teaching Enhancement is responsible for assisting faculty, adjuncts, and
graduate teaching assistants in improving and facilitating instruction. The Center offers formal

and informal programs and workshops throughout the year on a wide variety of instructional
issues including classroom pedagogy and management, course development, grading and
testing, course and instructor evaluation, research on te'aching, and use of computer and video
technology in the classroom. The staff of th'e center are available for individual consultation and
classroom visits.
Academic Computing is responsible for coordination of the University's open use labs
and assists colleges, departments and faculty with computing needs and software training.
Academic Computing offers free training courses on the most popular software, assists students
and faculty in establishing electronic mail accounts, provides instructions and assistance for
faculty and students wanting dial-up access to the University's computing services. If an
individual college has computing services, faculty should regard these groups as their primary
resources for computing information. Academic Computing does not deal with student records,
business, and administrative computing, all of which is which is supported by the Division of
Information Technologies.
English Language Institute is an intensive training program for international students
(ages 16 and up) to improve their English proficiency.
Educational Outreach provides access to the University experience through credit
cours es and non~credit programs using a wide variety of delivery systems, formats, content, and
scheduling options. These offerings enable individuals to meet their educational goals as well as
pursue personal and professional development. Educational Outreach advances USF's
teaching, research, and service missions by supporting faculty, students, and the programs in
which they enroll, both on- and off-campus.
Distance Learning Faculty Support involves course production and development
assistance for web-based instruction, video conference, two-way video/audio courses,
telecourses, videotapes, and one-way video/two-way audio student classroom instruction.
These applications expand access for students constrained by time and/or place. Educational
Outreach provides additional faculty support through its co-sponsorship of VITAL (Virtual
Instructional Team for the Advancement of Learning) and USF's Teaching, Learning and
Technology Roundtable (TLTR).
Distance Learning Student Support provides registration, invoicing, and materials
distribution services for remote learning and others enrolled in USF's distance learning and offcampus courses, including PACE (Program for Adult Credit Education). Students have easy
access to information through th e USF Distance Learning Catalog, a comprehensive institutionwide listing of courses.
Distance Learning Course Support, such as network services and coordination for
USF's distance learning infrastructure, includes the Instructional Television Fixed Services
(ITFS) network, Open University broadcasts over WUSF-TV, videoconferencing, and satellite
uplink/downlink capabilities.
Technology in the Classroom Support includes delivery, set-up and maintenance of
audiovisual equipment, management of a multi-media distribution system, and graphic design
support. Automated systems, which are being introduced in selected settings, give faculty
greater control over their educational environment and enhance the teaching and lea rning
process.

Continuing Education, a unit within the Office of Educational Outreach, provides
personal and professional development opportunities for i_
l_ldividuals and promotes workforce
development through customized training programs·for bu-sinesses and organizations. Divisions
and examples of their programs include: ..
- ·
·-community Music offers everything from music fundamentals to advanced music
studies. Private and group instruction is offered on all instruments and voice for adults and
youth.
Conferences and Institutes provides professional management services for
educational meetings, workshops, and seminars. Clients include businesses, associations,
government agencies, and academic institutions. Programs are conducted on campus, at sites
in the Tampa Bay area, and beyond.
Lifelong Learning provides more than 200 non-credit courses in professional and
career development, personal enrichment, languages, computer applications, writing and
communications skills, test preparation, current interests, and the arts, including programs for
youth.
-

Mediation Institute provides certification training and continuing education programs for
area professionals in human service, legal, and accounting fields.
Senior Programs offers three widely recognized programs for active seniors: Learning
in Retirement Institute, which features informal enrichment study groups; SeniorNet, which
provides a computer learning experience; and the USF Senior Citizen Tuition Waiver program.
Office of Diversity Initiatives offers a variety of educational programs and support to
help raise the level of knowledge, skills, and sensitivity of faculty, staff, and students to issues of
diversity and community. The Office provides short talks and workshops for faculty, staff, and
students on a broad range of topics related to diversity in the community. The staff also provides
research consultation, course development, and grant development in areas related to diversity.
Staff are also available for classroom lectures and personal consultation as well as for conflict
resolution among faculty, staff, and students.

Chapter 6
Computing Services

-
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UNIVERSITY COMPUTING SERVICES
The University of South Florida provides a broad array of computing and computing support
services for faculty, staff, and students . The University is committed to ensuring that technology is current
and accessible. The two major computing service units on campus are Information Technologies (IT) and
Academic Computing. In addition, the Health Sciences Center Information Services provides multiple
computing services to the units within the Health Sciences Center. Most colleges have their own
computing resources and support staff.
Information Technologies
Information Technologies (http://usfweb.usf.edu/usfiU) is responsible for the management of
administrative computing, which includes all computing in support of business systems, GEMS
(PeopleSoft HR) and OASIS (SCT/Banner) student information (registration, admissions, and SASS
(Student Advising Support System (SASS)). IT is also delegated the responsibility to maintain and
develop University-wide networks, manage the University's telecommunication resources, operate and
maintain the University's central computing mainframe, and host the Central Florida Regional Data Center
(CFRDC). The CFRDC is one of three computing service nodes in the State University System of Florida.
Academic Computing
Academic Computing provides computing services and resources in direct support of instruction
and research. Academic Computing acts as an advocate in establishing the computing environment
appropriate for USF's academic community, and operates and supports the facilities required to generate
this environment.
Desktop computers are maintained in open access labs across the campus. These labs also
provide access to the second tier computing facilities and the Internet. Second tier facilities include
multiple-processors Solaris systems, in addition to a variety of other UNIX servers operated by Academic
Computing.
Compilers for the usual range of applications are available on a variety of machines. Guidance is
available concerning access to the compilers; however, Academic Computing does not provide
programming assistance. There are some exceptions to this: for numerically intense applications, the
mathematical packages, and certain statistical programming languages, help is available.
For second tier computing, the principal applications available deal with mathematics, statistics,
scientific data visualization, and database activities. Support is available in each of those categories.
In the PC area, support is available for a variety of common office applications and free classes
are provided for many of these. There are service groups within many of the colleges and units. Users
are encouraged to seek help from these groups first, because of their intimate knowledge of local
systems.

FACULTY COMPUTING AT USF
The basic desktop computing facilities provided to faculty are the province of the
departmenUcollege. The college, in conjunction with Academic Computing usually provides E-mail and
Internet access for faculty. Class specific mailing lists and similar aids are available.
Within Academic Computing, faculty are supported from various venues. One such venue is the
Faculty Academic Computing Technologies (FACT) facility. FACT can be categorized into three areas:
technology review, training and computing facilities. Each area serves a different facet of faculty needs,
but ultimately all three areas intertwine to provide the best possible computing environment in support of
instruction and research .
Technology Review: Academic Computing strives to present faculty with the most up to date
tools necessary for research and instruction. The technology review is a means for faculty to learn about
new technologies, costs, comparisons and diverse uses.

Training & Presentation: The Academic Computing Training Center (LIB 618A) presents
seminars on new technologies and in!egrated environf11ents (or t"\osting web-based courses. The training
center also offers hands-on, noncredit Gomputing workshops in sl)pport of instruction and research for
USF faculty and students. These classes are offered on a wide range of software and hardware topics
and range from beginner to advanced curriculum.
Computing Facilities: The FACT lab (LIB 610A) contains hardware and software in support of
faculty technology development. The lab contains 6 stations and operates by appointment and walk-in
Monday through Friday 9am-5pm . The lab provides instruction and support for tasks such as scanning
and digitizing text using Optical Character Recognition software, CD burning, web development and
graphic development (list not all inclusive).
Academic Computing support staff will, on faculty request, also meet with classes involved in
computer usage to acquaint students with the nuts and bolts aspects of computing, demonstrate open
access lab procedures, and introduce supported software.
Telecommuting
USF 0-612
Faculty may be authorized to perform some of their normal duties and responsibilities using
computers or telecommunications at sites other than campus. Deans may authorize telecommuting and
may authorize the use of University-owned equipment or telecommunications services. Telecommuting
equipment and services will not be provided or paid for by the University if the telecommuting situation is
occasional or incidental or is solely for the convenience of the employee.
Any faculty member authorized to telecommute must have a signed agreement that addresses
the terms and conditions of the arrangement, including duration, work hours, location, description of
equipment and service that the University and/or faculty member will provide, expenses to be paid by the
University and/or faculty member, and how work will be evaluated.

STUDENT COMPUTING AT USF
Students at USF can expect access to a variety of computing. The open access labs provide
basic software for tasks such as word processing, spreadsheets, database, as well as discipline-specific
tools varying with locations. These labs also provide access to the second tier computing facilities and
the Internet. Second tier facilities include multiple-processors Solaris systems, in addition to a variety of
other UNIX servers , operated by Academic Computing.
In order to use these second tier facilities, students need an account and must become informed
concerning their responsibilities. Academic Computing generally provides the computing accounts for
students. Having a second tier account will provide E-mail, space for web pages, and access to the
Internet. Once an account has been established, telephone access is also available to students who own
computers with modems. New students are encouraged to generate their own accounts by pointing their
browsers to http://una.acomp.usf.edu . The same address can be used to request a password reset on
an existing account.
Academic Computing also provides hands-on, non-credit computer workshops free for students
and faculty at the University of South Florida. All classes are held in the Academic Computing Training
Facility located on the sixth floor of the Tampa Campus Library. Details about the workshops are
provided at http://training .acom p.usf.edu. Academic Computing offers Help Services accessible via the
telephone (974-1222), the Web (http://help.acomp.usf.edu), electronic mail (help-ac@usf.edu), and/or in
person (LIB 608).

SOFTWARE LICENSING
Academic Computing has negotiated several software agreements for the benefit of the USF community.
Software available at reduced prices through the USF Bookstore includes a broad array of word
processing, spreadsheet, database, communication, graphics, statistics and other popular software.

ACCEPTABLE USE POLICY
USF 0-502
The information technology resources of the University of South Florida are a vital component of
the academic and administrative environment of the University. It is the responsibility of all University

students, faculty and staff to use these resources in a responsible, ethical, and lawful manner. Any
member of the University community who abuses these resources has engaged in unacceptable conduct.
Activities that intentionally damage or interfere with the' work.of.'ti!her users are especially inappropriate
and may constitute felonies under Florida state law.
Students, faculty, and staff are responsible for all actions taken using any computer logon ID
assigned to them. Appropriate use of a logon ID includes proper password protection for the logon 10,
not allowing anyone else to use the logon 10, not using someone else's logon 10, and not abusing the
privileges granted to the logon ID.
Each college , division, or unit is required to administer appropriate controls to protect the
confidentiality, integrity and availability of University information.
Copyrighted software must only be used in accordance with its license or purchase agreement
and must not be copied or altered except as permitted by law or by the software licensing agreement.
Unauthorized copying, distribution, or use of such software is a crime and the University as well as
individuals may be held legally liable for these actions.
Other examples of inappropriate actions under this policy include, but are not limited to, the
following:
Unauthorized access, alteration, or destruction of another user's data, programs, electronic mail
or voice mail.
Attempts to obtain unauthorized access to either local or remote computer systems or networks.
Attempts to circumvent established security procedures or to obtain access privileges to which
the user is not entitled.
Attempts to modify computer systems or software in any unauthorized manner.
Unauthorized use of computing resources for private purposes.
Transmitting unsolicited material such as repetitive mass mailings, advertising, or chain
messages.
Colleges and departmental units also issue additional "conditions of use" for facilities under their
control. Such conditions must be consistent with this University policy but may provide additional details,
guidelines, restrictions, and/or enforcement mechanisms appropriate to their area. Units may require
signatures of individuals acknowledging an understanding of these policies and conditions before
providing access.
Violations of thi s policy may lead to suspension of the user's computer logon ID and/or
disciplinary action to be handled by Student Affairs, Deans, or Directors as appropriate. In any
investigation of misuse of information technology resources the system administrator may inspect, without
notice, the contents of computer files, system output, electronic mail, and other related materials.

COMPUTER CRIMES
Sec. 815, F.S.
Florida Statute describes computer and computer-related offenses that are felonies under Florida
law. These offenses include unauthorized modification or destruction of programs or data, unauthorized
disclosure or use of confidential data, unauthorized access to computer systems or networks,
unauthorized destruction of computers or computing supplies, and denial of computer system services to
an authorized user.

USF COMPUTER AND NETWORK ACCESS AGREEMENT
The network backbone is a joint concern of Academic Computing and the Division of Information
Technologies. The computing and network facilities in the various colleges are a vital component of the
academic environment. Each person using these computers must be considerate of other users. The
purpose of these facilities is the support of teaching and research by its authorized users.
Activities that damage or impede the work of other users are of particular concern. Such
activities are discourteous and illegal. The State of Florida has laws which hold that unauthorized use
(including accessing another user's account) leading to offenses against intellectual property and/or
computer users, is a felony. Besides criminal penalties that can include imprisonment of up to fifteen
years and fines, the college and/ or University may impose administrative penalties and sanctions against
those found to have violated the law.

The University of South Florida wishes to provide open access computing to students and faculty
with as few restrictions as possible. Courteous and thoughtful computing will minimize the need for
·
· ."::..
regulations and annoying security procedu.res.
Account Certification Statemen t
Any student, staff or faculty member wishing to establish a new academic computing account is
required to read and sign the following statement:

I understand that the following activity is forbidden and may subject me to loss of access to
computing and/or network fac ilities, administrative sa nctions and pe nalties by the University
and/or college, as well as imprisonment a nd fine by civil authorities. I WILL NOT:
1.
Provide access to USF's n etwork and computing resources to any other person
or entity.
2.
Access a nother user's account and/or misrepresent one's identity.
3.
Allow another person to access my a ccount or share my password.
4.
Use computing resources for private profit, or for promoting a religious or
political group.
5.
Intentionally impede the leg itimate use of computing faciliti es by other people.
6.
Using facilities, including printers, for junk mail, mass mailing, or non-courserelated work.
Individuals using this system without authority, or in excess of their authority, are
suqject to having all of their activities on this system monitored and recorded by system
personnel.
While monitoring individuals improperly using this system or during system
maintenance, the act iviti es of authorized users may be examined. Anyone using this system
agrees to su ch exa mination a nd is a dvi sed that if it r evea ls possibl e evidence of criminal
activity, system personne l m ay provide this evidence to law enforcement officials.

WORLD WIDE WEB GUIDELINES
Use of official USF Web pages and use of space on the University's World Wide Web server by
students, faculty, and staff are privileges granted by the University, and can be revoked by the University
at any time.
Computer and telecommunications resources have been allocated for Web activities that support
education, research, administrative processes, University sponsored service, and other legitimate
purposes involving the University of South Florida. The University's Web resources shall not be used by
any party for activities inconsistent with these purposes, such as, but not limited to, the display of
pornography, or activities involving the violation of another party's copyright or trademark. Such improper
use violates federal law, state law, and University of South Florida policies.
Official USF Homepage
The University of South Florida copyrights the information contained on official University of
South Florida World Wide Web pages, including the text and photographs displayed . The various
departments, offices, and individuals within the University provide the information provided on official
University of South Florida Web pages. All parties submitting information for inclusion on official USF
Web pages warrant that the submission, installation, copying, distribution, and any other use of such
information in connection with official USF Web pages will not violate another party's rights, including but
not limited to, copyright, trademark, or other proprietary rights.
The University shall not be held liable for any damages resulting from a posting to an official USF
Web page by a student, faculty member, or staff member which violates another party's rights, or, where
such a posting is made by an individual other than a University student, faculty member, or staff member.
Responsibility for the accuracy and validity of the information on any official USF Web page
belongs to each individual information provider. If you find that the information provided within an official
USF Web page is inaccurate or unclear, please contact the department, office, or individual responsible
for providing the information.

Use of USF Trademarks on the Web
.
The University of South Florida .Logo, the University of ~J?Uth Florida Athletic Symbol (the USF
"Brahman Bull"), the University of South Florida. New Athletic. Symbol (USF "Iron Bull"), and the University
of South Florida Seal are officially registered trademarks of the University of South Florida. University
students, faculty, and staff may use these trademarks only as part of a legitimate submission or posting to
an official USF Web page. Guidelines on the proper use of these emblems for noncommercial use
should be directed to the Vice President for University Advancement. Guidelines on the proper use of
these emblems for commercial use should be directed to the Director of Business and Finance for
Auxiliary Services.

CLASSROOM COMPUTING SUPPORT
There are several resources on campus where faculty can find support and training for enhancing
the use of technology in the classroom. Most of these resources have come together in a consortium
called VITAL (Virtual Instruction Team for the Advancement of Learning), which provides a wide array of
services to help faculty employ technology to advance teaching and learning. VITAL offers faculty
personal assistance to enhance instruction with PowerPoint, to communicate with students through email, to deliver courses through the Web, to interact with students via videoconferencing, to conduct
research using the Web, and to develop video based courses.
Members of the VITAL consortium include Academic Computing, Center for Teaching
Enhancement, Educational Outreach, Florida Center for Instructional Technology, the University Libraries
and the Health Sciences Center Information Services. How each of these units contributes to VITAL is
described below.
Academic Computing provides support for online educational technologies using these two
basic facilities-- FACT (Faculty Academic Computing Technologies) and On-line Course Systems of
various kinds .
FACT provides USF Faculty the resources and support needed to bring technology into the
classroom. Services offered by FACT can be categorized into three areas: technology review, training
and computing facilities. Each area serves a different facet of faculty needs, but ultimately all three areas
intertwine to provide the best possible computing environment in support of instruction and research.
Technology Review: Academic Computing strives to present faculty with the most up to date
tools necessary for research and instruction. The technology review is a means for faculty to learn about
new technologies, costs, comparisons and diverse uses.
Training & Presentation: The Academic Computing Training Center (LIB 618A) presents
seminars on new technologies and integrated environments for hosting web-based courses. The training
center also offers hands-on, noncredit computing workshops in support of instruction and research for
USF faculty and students. These classes are offered on a wide range of software and hardware topics
and range from beginner to advanced curriculum.
Computing Facilities: The FACT lab (LIB 610A) contains hardware and software in support of
faculty technology development. The lab contains 6 stations and operates by appointment and walk-in
Monday through Friday 9am-5pm. The lab provides instruction and support for tasks such as scanning
and digitizing text using Optical Character Recognition software, CD burning, web development and
graphic development (list not all inclusive).
The On-line Course System is designed for faculty who want to use a single courseware
development system to create and deliver courses over the Web. These course-delivery applications
include easy features for uploading of course materials and assignments, chat rooms, threaded
discussions, quiz/survey design, and grading .
The University Libraries provide ready access to virtual as well as actual materials needed to
explore the use of technology in teaching and learning. The Libraries support the delivery of materials to
students and faculty involved in a distance learning course.
EReserves is an electronic reserve system that allows stud ents to read, download , and print
articles from remote locations. The libraries also provide remote access for book renewal, completion of
interlibrary loan forms, submission of requests for reserve material, etc.

Virtual Library The Libraries are continually expanding the number of remotely-accessible
databases ranging from WebLUIS (the libraries' online catalog) to the Encyclopedia Britannica Online to
full-text, full-image journals from vendors like the Institute of Physjcs.
Center for Teaching Enhancement offers a variety.of workshops on how faculty can integrate
technology into the classroom.
Health Sciences Center Information Services operates two multimedia labs located within the
Health Sciences Center (College of Medicine and College of Public Health) equipped with a Mac and a
PC as well as scanners, slide shooters, color printers and read/write CO-ROMs. Software includes a host
of text, and graphic software as well as multimedia authoring. There is also a small training room within
the Health Sciences Center Library.
Educational Outreach provides a vast array of services to faculty that range from preparation of
graphics for classroom use, assistance for web-based instruction, videoconferencing, to the broadcasting
of courses via distance learning. (See a full description of Educational Outreach units in Ch. 5).
The Florida Center for Instructional Technology assists faculty to design, develop, and deliver
technology enhanced instruction. The Center's facilities include an up-to-date computer lab that faculty
can use to explore and integrate technology with the help and guidance of Center staff. The Center offers
expertise in instructional design, web development, course development, distance learning methods,
presentation software, and instructional software.

Chapter 7
Research
Please Note: This section is designed only as an introduction and summary of the
research program at USF. For details, please consult the USF Pol ic ies and
Procedures, Sponsored Research Project Adm inistration Manual, and var ious
oth er guidelines avai lable from the Office of Research. More importantly,
please consult with the Grant Administrators in the Division of Sponsor ed
Research fo r assist ance in the proposal development and award stages.

Research and creative activities at the University of South Florida are integral to its mission of
excellence in teaching, research, and public service. Promotion of such activities is the responsibility of
the Office of Research and its Divisions, which provide services that enable USF research faculty, staff,
and students to be competitive in a dynamic research environment.
The divisions of the Office of Research include: Division of Sponsored Research, Division of
Research Compliance, Division of Patents & Licensing, and the Division of Comparative Biomedicine.
Specifically, the Office of Research is charged with the following university-wide responsibilities:
Coordination and support of university-wide scholarly research and creative activities
Authority to sign contracts and grants on behalf of the USF President
Research policy development and administration
Protection and marketing of the University's intellectual property
Institutional project development
Nati onal research funding trend identification and development of focused initiatives
Assurance and compliance administration
University-industry-government partnerships
Economic development initiatives
Research park development
Development and administration of internal funding programs
Assistance with research institute/center proposal preparation
Administration of research-related divisions/units

OFFICE OF RESEARCH DIVISIONS
The Division of Sponsored Resea rch is responsible for the development and pre-award
administration of sponsored research activities at all USF campuses. This includes funding
searches, electronic research adm inistration, grantsmanship orientation workshops, the
coordination and management of external and internal contracts and grants, interdisciplinary
research programs, and inter- and intra-institutional proposals. The Division is also vital to USF's
research com pliance and audit processes to facilitate accountability to sponsoring agencies.
[Note: Post-award financial services and accounting are handled by Adm inistrative Services'
Purchasing & Financial Services; the USF Research Foundation also provides some post-award
management of private contracts.]
The Division of Research ComP-liance is responsible for the development,
maintenance, and administration of research-related assurance and compliance programs
required by federal and state programs and agencies in order for sponsored and non-sponsored
research to be conducted at USF. The purview of this Division includes th e centralized oversight
and support of research activities involving the use of human and animal subjects (Institutional
Review Boards 01, 01b, 01c, and 02; and the Institutional Animal Care and Use Committee); the
USF diving program; biosafety/biohazards management (Institutional Biosafety Committee);
radiation safety management (Institutional Radiation Safety Committee); controlled substances
administration; and tax-free alcohol control.

The Division of Patents & Licensing is responsible for the identification, evaluation,
development, protection, and utilization of intellectual property rights that result from USF
research activities and from the activities of USF researchers in affiliated hospitals and other offsite facilities . The Division is further responsible for the development and coordination of special
public-private partnerships and cooperative ventures USF undertakes with business and industry
relative to technology development and transfer.
The Division of Comparative Biomedicine directs five integrated laboratory facilities
for research and teaching to ensure the protection and well being of animal research subjects at
facilities in the College of Medicine, College of Public Health, H. Lee Moffitt Cancer Center and
Research Institute, James A. Haley Veterans' Hospital, and All Children's Hospital. The Division
program and facilities are fully accredited by the Association for Assessment and Accreditation of
Laboratory Animal Care International (AAALAC).

RESEARCH AND RESEARCH GRANTS
USF 0-304
FAG 6C4-12.001
All requests to outside agencies for funding of specific projects shall be routed through the
Division of Sponsored Research , a division under the Office of Research. All requests from an outside
agency to perform a funded project that involves participation by students, staff, faculty, or the use of
campus facilities, are to be referred to the Director of Sponsored Research. Funded and unfunded
projects that involve human or animal subjects are to be reviewed prior to the beginning date of the project
by the appropriate institutional review board.

RESEARCH COUNCIL
The Research Council, a University-wide faculty council, is composed of representatives of major
academic units. The Council advises the Vice President for Research on matters pertaining to faculty and
student research, and reviews and awards internal proposals for research and scholarly activities.

INTERNAL AWARDS PROGRAMS
Presidential Young Faculty Award (PYFA) Program, administered by the Office of
Research, the Research Council, and the USF Foundation with assistance from the Division of Sponsored
Research , provides two $10,000 awards to support new tenure-earning faculty with additional
opportunities for professional development, scholarship or service. Proposals are received, reviewed and
awarded each Spring Semester. The respective project should be completed within 15 months of the
award. For application and guidelines, contact the Division of Sponsored Research.
Research and Creative Scholarship Awards are designed to enhance research and scholarly
activities at USF. Basic, applied, and demonstration projects are invited, and projects that show promise
for future funding from external sources are encouraged. Budget permitting, there are two award cycles
(fall and spring) each year. Projects must be completed within a year after receipt of the award. In the
past, individual awards have been limited to $7,500.
Faculty International Travel Awards provide support for scholarly presentations in foreign
countries. Budget permitting, there are two award cycles (fall and spring) each year. Submissions for
retroactive travel will be accepted one time only and must be received within six months after the travel
has occurred. In the past, individual awards have been limited to $1,000.
The Conference Support Program provides assistance for faculty wishing to conduct
conferences that are open to the University community, broaden faculty and student exposure to research
and creative scholarship, have potential to result in subsequent publication of proceedings, and have
potential for future research and scholarly endeavors. Funding from other sources is strongly
encouraged , but not required. Only one cycle per fiscal year is scheduled; however, proposals may be

submitted for conferences to be held within the academic year or for conferences requiring longer lead
time in future academic years.
·i

In addition, varieties of non-competitive internal funding opportunities are administered by the
Office of Research:
Faculty Petty Cash Fund (must meet specific criteria to be eligible)
Faculty Incentive Program (indirect cost earnings distributed to colleges/units, departments, and
principal investigators)
Faculty Support (principal investigator travel, bridge, and emergency funds)
Institutional Projects Support (major initiatives benefiting USF as a whole)
Non-contract and grant equipment matching
Contract and grant equipment matching
Start-up funds for faculty recruitment
Special requests for funding (determined on an individual basis)

FEDERAL CONTRACT AND GRANT OVERSIGHT
USF 0-310
The responsibility for federal contract and grant spending oversight will vary depending upon the
type of expenditure and dollar amount threshold . All travel expenditures (except those for individuals who
report directly to the University President) must be approved by the traveler's supervisor prior to
submitting a travel reimbursement request to the State Comptroller. The following expenditures require
signed approval from authorized personnel in the Division of Sponsored Research prior to the issuance of
a University Purchase Order:
expense items (excluding travel and subcontracts) that exceed $1 0,000;
all subcontract agreements;
equipment (including general purpose or research) that exceed $5,000; and
consultant payments that exceed $1,000.

MISCONDUCT IN RESEARCH
USF 0-301
The University of South Florida expects that all research conducted by its faculty, students, or
other associates will comply with generally accepted ethical and legal standards for research. Research
misconduct is defined as: fabrication or falsification of data, plagiarism, or other practices which seriously
deviate from commonly accepted practices in proposing, carrying out or reporting research. Research
misconduct does not include honest error or honest differences in interpretations or judgments of data.
Any person who has reason to believe that an individual has engaged in an act of research
misconduct at the University should report that act to the chair/dean, who will conduct a preliminary and
informal inquiry to determine whether an investigation is warranted. A full description of how
investigations are to be carried out and the hearing process are given in USF Policies and Procedures 0301 and Guidelines; issues are addressed in the Responsible Conduct of Research.

Fiscal Misconduct in Research
USF 0 -306
It is the policy and intention of the University of South Florida that all research conducted by its
faculty, students or other associates will comply with generally accepted ethical and legal standards for
accounting and accountability in research .
Several categories of misconduct are recognized by Federal Government agencies in
reporting/accountability documents including fiscal misconduct. Fiscal misconduct in research is defined
as: (1) fabrication or falsification of fiscal or personnel data; (2) intentional disregard for University, State
or Federal policies and procedures and/or grant or contracting agency/entity requirements, including
requirements related to use of grant funds, personnel or equipment; (3) other deliberate actions that
deviate from commonly accepted practices in the course of proposing and administering research
projects; or (4) negligent administration of research projects.

Any person who has reason to believe that an individual has engaged in an act of fiscal
misconduct in research at the University should report that act to the chair/dean, who will promptly provide
to the Vice President for Research a verbal summary of the allegi!tions. Full details on how an inquiry is
conducted and the procedures to be followed may be found in USF Policy and Procedures 0-306.

CONFLICT OF INTEREST
USF 0-309
Any University employee who is responsible for the design, conduct, or reporting of a sponsored
research project that is conducted under the auspices of the University must disclose financial or other
interests that are, or may be perceived to be, related to the project. If th e University determines that such
interests may affect the design, conduct, or reporting of the project, steps will be taken to manage or
eliminate the conflict.
Such disclosure of financial interests must be made prior to the submission of a proposal for
funding or at the time a potential conflict develops during the conduct of a funded project. The Significant
Financial Interest Disclosure form must be submitted by the Investigator to the chair or dean. If a potential
conflict of interest is acknowledged, the Institutional Substantive Review Committee (ISRC) will prepare
and forward a plan for resolution and compliance to the Investigator, with a copy to th e Vice President for
Research and the chair/dean. The ISRC may rule that the project may not proceed or may impose certain
·
conditions or restrictions.

Failure to file a complete Significant Financial Interest Disclosure form for a sponsored
research project will be grounds for disciplinary action under the Collective Bargaining
Agreement, Article 16.1. In addition, failure to comply with requirements to fil e a complete and
accurate disclosure may result in the termination of current awards and/or the Investigator
becoming Ineligible to receive future awards.

HUMAN SUBJECTS
USF 0-305
USF is guided by the ethical principles concerni ng human involvement in research as subjects set
forth in th e report of the National Commission for the Protection of Human subjects of Biomedical and
Behavioral Research, entitled: Ethical Principles and Guidelines for the Protection of Human Subjects
Research (the Belmont Report) . USF will meet the requirements set forth in 45 CFR 46, for all applicable
Department of Health and Human Services-funded research and, except for th e requiremen ts for reporting
information to Health and Human Services, for all other research, without regard to source of funding.
No human subject research may be initiated and no ongoing human subject research may
continue in the absence of approval by the USF's Institutional Review Board. For a complete description
of guidelines for research involving human subjects, please contact the Division of Research Compliance
for a copy of the IRB Investigator Manual and Administrative Guide.

USE OF ANIMAL SUBJECTS IN RESEARCH
USF 0 -308
USF is guided by the principles of animal care and use set forth in federal law 7 U.S.C. 21312156 and its amendments 99-158 and 99-198, the Public Health Service Policy on Humane Care and Use
of Laboratory Animals as described in National Research Council's Guide for the Care and Use of
Laboratory Animals, and the Laboratory Policies of the Division of Comparative Biomedicine as adopted
by the Institutional Animal Care and Use Committee (IACUC). USF's program for animal care and use is
registered with th e U.S. Department of Agriculture (#58-R-15), is fully accredited by the American
Association for th e Accreditation of Laboratory Animal Care (#434), and has fil ed an assurance of
compliance with th e Public Health Service's Office for the Protection from Research Risks (#A41 00-01 ).
Research involving animals may only be initiated when approved in writing by the USF IACUC.
For a complete description of guidelines for research involving animals, please contact th e Division of
Comparative Biomedicine.

TUITION PAYMENT POLICY
Faculty at USF are required to include funding for graduate stud ent tuition payments in
grant proposal and award budgets when permitted by the sponsoring agency. This allows th e

University to maximum the benefits of its State allocation of tuition waivers distributed within the
colleges. Please refer to the policy, which is hyperlinked above, for details.
.
.
.
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UNIVERSITY COPYRIGHT POLICY
USF 0-105
Federal copyright law recognizes that authors, artists, and other creators of works must have the
exclusive right to control the use of those works. A work is copyrighted when the work is fixed in any
medium, regardless of whether the work is form ally published in a book or journal. A copyright notice (i.e.,
Copyright, John Smith, 1995) is no longer required for a work to be copyrighted. Therefore, even
unpublished works may be copyrighted, so long as they are "fixed in any medium," including something as
simple as printing the work once on plain paper. The general rule that copyright law protects all works
"fixed in any medium" also applies to documents on the Internet and the World Wide Web. If you wish to
reproduce Internet works, you must follow copyright law, the fair use laws, and the guidelines above in the
same manner as if the document were printed on paper.
However, copyright law also recognizes that certain uses of a copyrighted work may be permitted
without the prior consent of the copyright holder. Such use is known as "fair use." Fair use is determined
on a case-by-case basis. In determining whether a use is permissible as fair use, copyright law
recognizes four factors to be considered:
Purpose and character of the use? Generally, commercial use will not receive the same fair use
protection as educational use.
Nature of the copyrighted work?
Amount of the work copied? Generally, fair use will protect copying of a small amount of a work
but will not protect the wholesale copying of a work.
Effect of the copying on the market value of the work? Copying that will decrease that work's
market value generally will not enjoy fair use protection.
As a general rule, University faculty and staff may lawfully make fair use of copyrighted materials
by duplicating them for educational purposes.
For details about copyright, the best source is the National Commission on New Technological
Uses of Copyrighted Works (CONTU) Guidelines.

INVENTIONS AND WORKS
USF 0-300
CBA Art. 18
Works
Works are defined as any copyrightable material such as printed material, software, databases,
audio and visual material, circuit diagrams, architectural and engineering drawings, choreographic works,
lectures, and musical, dramatic, pictorial, graphic, or sculptural works.
If a work is made in the course of independent efforts without use of University resources, facilities
or property, the work is the property of the employee. However, if the work was made with the use of
University resources, facilities or property, the work is the property of the University and the employee
shall share in any proceeds from that work. Exceptions include books, articles and similar works intended
for the dissemination of research and scholarship, or works developed without the use of appreciable
University support and used solely for the purpose of assisting or enhancing the employee's instructional
assignment.
If a work falls under that designated as property of the University, the employee must disclose the
work and the circumstances of its creation to the Vice President for Research. The University has 60 days
to make a determination whether the University will seek an interest in the work. The University and the
employee will then reach agreement that reflects the interests of both parties.
Inventions
An invention includes any discovery, invention, process, instructional technology material,
composition of matter, article of manufacture, know-how, design, model, technological development,
strain, variety, cul ture of an organism, or portion, modification, translation or extension of these items, and
any mark used in connection with these items.

An employee shall fully disclose to the Vice President for Research all inventions developed or
discovered while an employee of the University. A determination will be made whether the University
wishes to assert any interest in the invention and negotiations wi)l be carried out regarding distribution of
any proceeds from the invention
· ·
For information on works and inventions created under a sponsored research contract or grant, or
issues related to patents, see rules and guidelines developed by the Office of Research.

ADDITIONAL COMPENSATION ON CONTRACTS AND GRANTS
The approval of additional compensation on contract and grant accounts will be provided
only under the conditions of the policy, which is based on federal and state regulations and
applies to all contract and grant accounts regardless of funding source.
A In all cases, the Principal Investigator and all Co-principal Investigators are ineligible
to receive additional compensation. Faculty and A&P personnel who otherwise meet the criteria
of this policy may be eligible for overload but are not eligible for dual compensation.
B. Additional compensation may be paid only where there is clearly no relation to the
normal workload of that individual and where it can be shown that he/she is the best individual
available to perform the work and services. (See policy for details.)
C. By nature, work and services performed for additional compensation must be shortterm in duration (less than six months). Faculty members making long-term commitments to
sponsored projects should seek release time from their Department Chairperson and Dean and
be directly appointed to the contract or grant.
D. The amount of additional compensation must not be excessive.
E. Faculty members who have pledged to a sponsoring agency that a certain percentage
of their effort would be devoted to a specific contract or grant must assure that secondary
employment does not reduce that required effort.
F. The sponsoring agency must allow the payment of additional compensation .
G. All additional compensation requests on contract and grant accounts must have the
prior approval of the Vice-President for Research via the attachment to the "Proposal Review and
Certification" form .
H. All additional compensation paid to any university employee during the academic
fiscal year comes under a 20% limit rule. This includes payments made through Contract & Grant
dual compensated employment, College Workload Adjustment, Extended Studies Overload, and
Contract & Grant Overload.

Chapter 8
Faculty Er'r;lployment and Related Issues
.
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ACADEMIC FREEDOM AND RESPONSIBILITY
The University of South Florida is committed to the fundamental principles of academic freedom
and believes that only within an environment of free inquiry, free expression, intellectual honesty, and
respect of human dignity can the University fulfill its mission. Academic freedom applies to teaching,
research/creative activity, and public service and is a right of both faculty and students. Faculty have the
freedom to present and discuss their own academic subjects frankly and forthrightly without fear of
censorship, and to select instructional materials and determine grades in accordance with University and
BOR policies. Faculty have a responsibility to ensure that students learn in an atmosphere that welcomes
intellectual inquiry and rational discussion.

COLLECTIVE BARGAINING
The United Faculty of Florida (UFF) is the exclusive representative for purposes of collective
bargaining for all employees in the bargaining unit. (Appendix A of the Collective Bargaining Agreement
lists all in-unit appointments.) Membership in the UFF is voluntary, and discrimination based on
membership or non-membership is not permitted.
The Collective Bargaining Agreement is a legal contract, and only state and federal laws and
regulations supersede the provisions of the Agreement. Because the Collective Bargaining Agreement
covers all employees in the bargaining unit, whether a dues-paying member or not, faculty should be
familiar with the agreement. Faculty, whether or not UFF members, may consult with the union
representative on campus and may be represented by a union representative in a grievance.
The Agreement addresses such principles as academic freedom, nondiscrimination, assignment
of responsibilities, evaluations, promotion and tenure, salaries, fringe benefits, sabbaticals and leaves,
termination, and other employee rights.
While the Preamble to the Collective Bargaining Agreement emphasizes the importance of the
collegial system of shared governance, the Agreement does provide for formal grievance procedures
when the University and employees within the bargaining unit are unable informally to reach resolution of
a problem. The steps involved in the grievance procedure are outlined in the Agreement.

FACULTY RANKS
The Board of Regents recognizes the following faculty ranks:
Graduate Research Professor
Distinguished Professor
Professor
Librarian
University School Professor
Associate Professor
Associate Librarian
University School Associate Professor
Assistant Professor
Assistant Librarian
University School Assistant Professor
Instructor
Lecturer

APPOINTMENTS
All regular 9-month faculty are appointed on a standard appointment contract signed by the
President, Provost and Executive Vice President, dean and fa culty member. All academic year
appointments begin on the same date .

Change of Appointment
Faculty serving on a 12-month appointment may req!Jest to be moved to an academic year
appointment or an annual leave accruing appointment of .less .tha.n 12 months. Similarly, a faculty member
serving on an academic year appointment may request a cal~ndar year appointment or an annual leave
accruing appointment of less than 12 months, but more than 9 months. Granting of such requests is at
the discretion of the Provost.
When a faculty member changes from a 12-month appointment to a 9-month (academic year)
appointment, his or her salary will refle ct a 22.2% reduction (or 81.8% of the 12-month salary). Likewise,
a faculty member moving from an academic year appointment to a 12-month appointment will have his or
her salary increased by 22.2% (or 122% of the 9-month salary).
Summer Appointments
Summer appointments are not guaranteed and are determined equitably based upon available
resources and the teaching needs of the department. The salary for teaching a course during a summer
semester shall be approximately the same salary for teaching the same or similar course during the
academic year.
Faculty may also receive summer pay for non-classroom credit (e.g., thesis and dissertation
direction, supervised research/teaching, and supervision of student interns/practica),· research, and
service. However, such "other FTE" need not be allocated according to the same FTE equivalent as
during the academic year. The total FTE for the summer may not exceed 1.0.
Many faculty who do not have summer appointments may wish to continue to pursue their
research interests during the summer and to serve on University and student committees. However,
faculty do so with the understanding that such work is voluntary and should not expect to be paid for the
work done during this non-compensated time or reimbursed for that time at a latter date.
Extra State Compensation
Extra State Compensation is state compensation for any duties in excess of a 1.0 FTE
appointment. Extra State Compensation appointments, if approved, must be offered equitably and as
appropriate to the qualifications of the faculty member.
The portion of a faculty member's salary up to and including 1.0 FTE must be paid from salary.
Employment beyond 1.0 FTE is to be paid only from OPS, regardless of assignment.
Faculty members assigned less than 50% to instruction normally will not be eligible for Extra State
Compensation for teaching additional courses.
In 1995, many BOR personnel rules and policies, including rul es governing Extra State
Compensation, were discontinued and individual universities assigned the responsibility for developing
their own policies and procedures. Pending development of policies and procedures for Extra State
Compensation at USF, faculty should continue to use current forms and procedures with the exception
that all requests for Extra State Compensation (also referred to variously as overload, workload
adjustment and dual compensation) must be approved by the dean of the faculty member's college.
Administrative Faculty Appointments
Often faculty are asked to serve in some administrative capacity at the department, school or
college level. Compensation for administrative appointm ents within th e college must adhere to the
following guidelines:
1.
Faculty assuming "clearly demanding" administrative duties within their
departmenVschool where normal faculty duties will continue to constitute the majority
assignment may:
receive release time equivalent to the FTE required to perform the duties (e.g., a onecourse release to serve as undergraduate advisor) plus, when responsibilities extend
through the summer, a reasonable summer FTE to discharge duties, or
receive a temporary stipend of up to 5% of the nine-month base salary plus, where
responsibilities extend through summer, a reasonable summer FTE to discharge
duties (or 5% of 12-month base) , but no course reduction.

2.

Faculty assuming intensive and short-term administrative duties within their
departmenVschool where normal faculty dutjes will constitute a minority assignment (e.g.,
heading up a reaccred.i.tation effort) will r~aceive r,elease time plus a temporary stipend of
up to 5% of base salary.
· ·

3.

Faculty assuming a 12-month administrative appointment as interim chair, interim
assistant chair, interim assistanVassociate dean, etc. will have their nine-month
appointment converted to a 12-month appointment plus a temporary stipend of up to 5%
of the 12-month base. This is approximately equivalent to a nine-month plus three-month
appointment of between .75 FTE and 1.00 FTE for summer.

4.

Faculty appointed as chairs, assistant chairs, assistanVassociate deans where the
appointments is expected to extend three years or more, will have their nine-month
appointment converted to a 12-month appointment after a base adjustment of up to 5%,
plus a temporary stipend of up to 5% calculated on 12-month base. If on a 12-month
appointment, the base will be adjusted up to 4% plus a temporary stipend of up to 5% of
the 12-month base. This would be approximately equivalent to a nine-month plus threemonth appointment of slightly greater than 1.00 FTE for summer.

TENURE
CBA Art. 15 (Please note: New tenure and promotion guidelines are expected to be
Implemented in Fall1999. Once those guidelines have been approved by all parties, they will be
incorporated within the following sections on tenure and promotion. The on-line Web version
can be accessed at http://acad.usf.edu)
Tenure is a status granted by the Board of Regents upon recommendation of the President.
Tenure represents a guarantee of annual reappointment until the faculty member voluntarily resigns or
retires, is terminated for just cause, is discontinued because of layoff, is deemed to have abandoned
his/her position, or dies.
Criteria
Evaluation for tenure involves three components: teaching (including advising or comparable
activity appropriate to the unit); research/creative work; and service to the University, profession and the
community. In addition, collegiality and participation as a citizen of the University are an integral part of
faculty performance.
Tenure must be awarded only as a result of careful assessment over a period of time sufficient to
judge the faculty member's documented accomplishments, ability, and probable future productivity. A
judgement must be made that the faculty member's record represents a pattern indicative of continued
accomplishment and productivity.
The following outlines the minimum criteria for granting of tenure. Faculty should consult the
specific criteria for tenure that have been developed by individual colleges and departments.
A record of effectiveness in teaching must be established before research/creative work and
service are evaluated. Unless a determination is made that the candidate is an effective teacher, tenure
will not be granted.
In addition, a faculty member must have established an original, coherent and meaningful
program of research/creative activity, which is adding substantively to the body of knowledge within the
discipline, and through which the faculty member is expected to make a continuing contribution through
his or her service . A short period of intensive research/creative activity in the years immediately preceding
tenure consideration is not an acceptable substitute for a continuous and progressive record.
The third component to be evaluated includes service to the University and the external
community. External service may include work for professional organizations and community, state and
federal agencies and must be related to the basic mission of the University and capitalize on the faculty
member's special professional expertise. Normal service activities associated with good citizenship are
not usually evaluated as part of the tenure and promotion process.

Eligibility
Tenure is normally considered in the sixth year of tenure-earning service, but may be considered
earlier. If tenure is not granted by the end of the sixth y·ear, a fac:Uity member may not continue in that
position and must be given a notice of non-reappointment. Norm~lly tenure is granted to assistant
professors simultaneous with promotion to associate professor. However, tenure is not dependent upon
rank.
Part-time tenure-earning service of a faculty member employed at least one full semester in any
12-month period shall be accumulated on a pro-rata basis (e.g., two years of half time service is
considered one year of service for purposes of tenure eligibility). The semesters during which a faculty
member is on paid or unpaid leave are not credited toward tenure unless by mutual agreement between
the faculty member and the dean.
Under exceptional circumstances, faculty may be recommended for tenure at the time of their
initial appointment, independent of their previous tenure-earning or tenured status. Such
recommendations require the concurrence of the department, the chair, the dean, the Provost, the
President and the Board of Regents.
Transfer of Tenure-earning Credit
Faculty with tenure-earning credit at another institution may apply to have their tenure earning
credit transferred at the time of the initial appointment to their college. Credit for tenure-earning time at
another institution must be recommended by the department chair, cean, Provost and President.
If a faculty member is transferred from one academic unit to another within the University, the
individual's tenure-earning or tenure status also transfers. If a faculty member is already tenured, transfer
will require a positive vote of the tenured members of the academic department.
Notification
Faculty are notified by the Office of Academic Affairs of their eligibility for tenure early in the Fall
semester of their 5th year of tenure-earning service. A faculty member who wishes to defer tenure
consideration until the sixth year must do so in writing upon receipt of notice of eligibility. A faculty
member who wishes to be a candidate for tenure before the fifth year of tenure-earning service must
request permission to do so. Early review must be approved by the department chair and dean.
Process
Each eligible faculty member will receive from the Office of Academic Affairs a copy of the tenure
and promotion packet, which includes instructions, details about required documentation and peer
reviews, and all forms to be filled out, deadlines, etc. Tenure and promotion nominations generally are
considered simultaneously and must be submitted using the appropriate University format for review at
the departmental, college and/or area level, and to the Provost. The decision to grant tenure is not final
until approved by the Board of Regents. The decision to deny tenure is made only after review and
concurrence by the Provost. Tenure is effective on July 1; promotion is effective at the beginning of the
next academic year.
Appeals
Tenure-earning faculty who are not granted tenure by the end of their sixth year of continuous
tenure-earning service shall be given a notice of non-reappointment of contract, ending their employment
one year from the date of notice. If tenure is not granted, the faculty member shall be notified in writing by
the Provost of the final action taken, a statement of the reasons for the denial, and a statement regarding
the appeal process.
If a faculty member who has been denied tenure believes his or her rights pursuant to the
Collective Bargaining Agreement have been violated or that the University has failed to comply with the
University's criteria for tenure, permanent status or promotion or procedures, an appeal may be filed with
the Provost. Relevant documentation should be included with the appeal.

PROMOTION
CBA Art. 14
Application for promotion from assistant professor to associate professor normally occurs
simultaneous with candidacy for tenure. An exception may be made in the case of an individual whose

rapid rate of professional accomplishment warrants the rank of Associate Professor, but whose
accumulated record has not yet been established broa~ly en?ugh to warrant tenure.
Cri~ria

.
Because the judgment of readiness for promotion is based upon a careful evaluation of the
candidate's contributions in teaching, research/creativity, and service, the same procedures and the same
documentation used to assess tenure are used to determine promotion. Standards for the rank of
Associate Professor at the University include:
Acknowledged record of success in teaching, or other comparable activity appropriate for the unit,
including a record of such activities as participation on thesis and/or dissertation committees, and
successful direction of the work of master's and doctoral candidates, where applicable.
Focused program of independent and collaborative research/creative work, supported by
substantial publication or their equivalent. Original or creative work of a professional nature may be
considered an equivalent. The record should be sufficient to predict, with a high degree of confidence,
continuing productivity in research/creative work throughout the individual's career.
Substantive contribution in the area of service.
Promotion from the rank of Associate Professor to Professor may be requested at any time, but is
normally requested at the end of the seventh year in the rank of associate professor. Standards for the
rank of Professor are:
Acknowledged record of success in teaching, or other comparable activity appropriate for the unit,
such as a record of participation on thesis and/or dissertation committees, and successful direction of the
work of master's and doctoral candidates, where applicable.
Established record of productive research/creative work of at least national visibility, supported by
a record of substantial publications or their equivalent. Original or creative work may be considered an
equivalent. The record should predict continuing productivity in research/creative work throughout the
individual's career.
Substantive contributions in the area of service.
Unmistakable evidence of significant achievement among peers in one's discipline at the national
or international level. True distinction is expected in at least one of the areas of teaching (or comparable
activity appropriate the unit); research/creative work; or service. Any recommendation for promotion to the
rank of Professor must contain evidence that such distinction has been identified.
Notification
Promotion is granted by the President and is effective with appointment in the next academic
year.
Faculty who are denied promotion shall be notified in writing by the Provost of the final action
taken, a statement of the reasons for the denial, and a statement regarding the appeal process. Such
notice shall be made in writing within ten days or as soon as possible thereafter, of the decision to deny
Appeal
The same procedures for appeal of a denial of tenure apply to denial of promotion.

FACUL TV ASSIGNMENTS
F AC SC-5.221
CBA Art. 9
University Policy
CM 87-17.2
Sec. 240.243, F .S.
Twelve-Hour Law
Florida Statute (Sec. 240.243) requires that faculty members who are paid wholly from state
funds must teach a minimum of 12 classroom contact hours per week. Any faculty member who is
assigned responsibilities and duties in furtherance of the mission of the University must teach a minimum
number of classroom contact hours in proportion to 12 classroom hours per week.

Any full-time faculty member who is paid partly from state funds and partly from other funds or
appropriations must teach a minimum number of classroom contact hours in such proportion to 12
classroom contact hours per week as his/her salary paid from s.ta.te funds bears to the total salary. Fulltime administrators, librarians, and counselors are exempt from the 12-hour rule, as is the College of
Medicine.
In determining the hourly weighting of assigned duties, the BOR has developed a formula that
equates the time required for nonclassroom duties with classroom contact hours.
Written Annual Assignments
According to the Collective Bargaining Agreement, each faculty member must be informed in
writing of what is generally expected of him/her, in terms of the teaching, research, service, or other
assigned duties for the year. Full-time faculty must have a minimum assignment of 12 contact hours of
instruction in front of a class or the equivalent in other assigned duties and responsibilities. The "or the
equivalent in other assigned duties" may include effort assigned to other responsibilities such as
research, advisement, service, governance, etc. Thus, not all faculty members must teach 12 classroom
contact hours. The percentage of effort assigned for teaching may not exceed 8.33% per 1 hour of
classroom contact (for example, 25% for a 3-credit classroom course).
The assignment of duties should be made in consultation with the faculty member and in
accordance with University Policy. Such consultation must also take place before changes are made to
th e assignment. When practical, the annual assignment should be communicated to employees no later
than six weeks in advance of its starting date. The faculty member must be given the opportunity to
discuss the assignment and any changes in the assignment with the individual responsible for making the
annual assignment of duties. If the initial conference does not resolve the faculty member's concerns, an
opportunity shall be made to discuss those concerns with an administrator at the next higher level.
USF Guidelines for Faculty Assignment
In 1997 University-wide Guidelines for Faculty Assignment were approved. These guidelines
recognize that teaching and research are the primary activities of tenured and tenure-earning faculty.
Teaching and research are of equal value to th e profession and the institution, and they are
complementary in developing the intellectual and creative potential of students and in extending the
frontiers of knowledge.
Service to the University and the community also may be essential pieces of a faculty member's
assignment and it should be recognized that some academic units and institutes have mandated service
missions. In such cases, the importance of service might be equal to teaching or research.
Each academic unit has established its own assignmen t guidelines in accordance with the
Collective Bargaining Agreement, University-wide Guidelines, the standards of its discipline, and th e unit's
mission. Faculty should consult these unit-level guidelines for assignment policies related to their
department, college or campus. Deans provide administrative oversight in faculty assignments, with final
authority resting with the Provost.
Academic units with both undergraduate and graduate programs will normally be expected to
assign faculty, reg ardless of rank or title, to participate in both undergraduate and graduate instruction.
It is not anticipated nor is it desirable that all academic units look alike with respect to the
proportion of effort assigned to teaching and research. While it is not unreasonable to expect th at
instructional activities may typically account for 75% of aggregate faculty effort at the department/school
or campus level, greater proportional balance may be justified by academic units with especially
noteworthy records in scholarship or funded research or those with unique missions.
Further, faculty talents and department needs may result in individual faculty assignments that
are exclusively teaching or exclusively research. The critical point is that academic units, through the
aggregate efforts of their faculty, should contribute in fully equitable ways to the needs and overall
mission of the University.
Considerations in Assignment
The assignment must provide faculty members who are earning eligibility for tenure and/or
promotion with equitable opportunities, in relation to others in the department, to meet the research and
service requirements for such status.

The assignment should also recognize that the percentage of a faculty member's time allocated
for instructional effort may vary when the individual is teaching a new course; teaching more than one
section of the same course; or when teaching a larger than normal number of students in one or more
courses. Assignments should also recognize such factors as-the number of preparations involved; the
amount of preparatory work involved; the level of courses taught; and the amount of assistance given to
the faculty member in teaching a class (graduate students, etc.). The assignment should recognize the
research and service activities of the faculty member.
Reporting Requirements
Th e Faculty Assignment Report reflects th e faculty member's assignment at the beginning of
each term . The Faculty Assignment Report is used to complete the Faculty Activity Report and Instructor
W orkload Report which are combined by the Office of Institutional Research and Planning to produce the
State University System Instruction and Research Data File (IRDF), which is used by the University, the
Board of Regents, the Federal Government, and by th e Legislature and for the purposes of accountability
to fund the University programs.

ANNUAL PERFORMANCE EVALUATION
CBA Art. 10
Each faculty including fa culty on Phased Retirement, on leave of absence, on compensated
leaves, and on administrative appointments, shall be evaluated annually on the individual's assigned
duties and according to the percentage of assignment to teaching, research, service, and other assigned
duties and responsibilities. The annual evaluation normally takes place during the spring semester.
The written evaluation results may be used for various purposes including seeking improvement
in performance, understanding and dealing with the perceptions of faculty, dealing with programmatic
considerations, determining salary increases, and making personnel decisions including reassignments
and/or a change in responsibilities.
Faculty must be given a copy of the written annual evaluation no later th an 30 days after the end
of the term, and the faculty member shall be offered the opportunity to discuss it with the evaluator.
Evaluation materials are confidential.
Sources of Faculty Evaluation Information
The Board of Regents (CM-95-06.1) requires a standardized student assessment of instruction
questionnaire (SUSSAI) to be adm inistered by every faculty member, the results of which are public
record and are available in any of the University's libraries. In addition, a coll ege or department may
include other evaluative items on the stud ent questionnaire, all of which are stripped off before being
made public. Copies of all results are available to th e faculty member.
Other sources of information regarding teaching effectiveness may be used including review of
instructional materials and syllabi, peer review of lectures by chair and oth er faculty, awards for teaching
excellence, and self assessments.
Research should be evaluated based upon current resume, abstracts and/or works published,
presented at professional meetings and/or in progress, awards or offices held, contract or grant proposals
submitted, and upon other criteria developed by th e departmenUcollege. Service that is related to and
furthers the mission of the University should be evaluated. This includes service on University committees
and councils, service in appropriate professional organizations, and service to public schools.
Progress Toward Tenure and Promotion
As part of the annual evaluation process, faculty eligible for tenure should be informed in writing
by th e chair regarding their progress. The purpose of this evaluation is to provide meaningful assistance
to tenure-earning faculty in order to help them attain tenure and promotion, including making assignments
which afford th e opportunity to meet th e requirements of tenure and/or promotion. Administrators should
carefully document all efforts made to assist tenure-earnin g faculty and should make direct, not sub tle,
efforts to point out deficiencies in performance which may later prevent a positive tenure recomm endation

SUSTAINED PERFORMANCE REVIEWS
CBA Art.10
Tenured faculty members shall receive a sustained p'erformance review once every seven years
following the award of tenure or their most recent promotion~ The purpose of the review is to document
sustained performance during the previous six years and to encourage continued professional growth and
development.
Annual evaluations, including any documents included in the evaluation file, shall be the sole
basis for the sustained performance review. In other words, no new material may be added. An employee
who received satisfactory annual evaluations during the previous six years shall not be rated below
satisfactory in the sustained performance review nor subject to a performance improvement plan.
A performance improvement plan will be developed only for those whose performance is
identified as being consistently below satisfactory in one or more areas of assigned duties. The
performance improvement plan shall be developed by the faculty member in concert with his/her
chair/dean and include specific performance targets and a time period of achieving the targets. Specific
resources identified in an improvement plan shall be provided by the University. The chair or dean shall
meet periodically with the faculty member to review progress toward meeting the targets. It is the
responsibility of the faculty member to attain the performance targets specified in the performance
improvement plan.

FACULTY SABBATICALS
CBA Art. 22.3.
The Board of Regents makes available to the University a limited number of one-semester
sabbaticals at full pay and an unlimited number of two-semester sabbaticals at one-half pay. Sabbaticals
are granted to increase the faculty member's value to the University through enhanced opportunities for
professional renewal, planned travel, study, foreign education, res earch, writing, or other professional
experience. Sabbaticals are not a reward for service.
Eligibility
Full-time tenured faculty members with at least six years of full-time service within the SUS are
eligible for faculty sabbaticals. Faculty are not normally eligible for a second sabbatical until six years of
continuous service is completed following the first.
Application and Selection
Each year the Office of Academic Affairs sends a memorandum to all eligible faculty calling for
sabbatical applications to be submitted. On the sabbatical application, the faculty member may indicate
that the application is for a one-semester or two-semester sabbatical, or both. Only one type can be
awarded to the individual applying.
Applications may be submitted directly to the Office of Academic Affairs, and do not require
letters of support from the chair or dean. However, a faculty member may request such supporting letters
and is encouraged to discuss the application with the chair or dean. The application must include
confirmation that the chair and dean have been notified in writing that the application for sabbatical has
been made.
The Sabbatical Committee, composed of tenured faculty, will recommend for approval all
completed applications for half-pay sabbaticals. In recommending full-pay sabbaticals, the committee will
scrutinize the specificity and cogency of each complete application, will take into consideration the
equitable distribution of sabbaticals among colleges and departments and the length of time since the last
sabbatical or leave for research and professional development. The Committee submits a ranked list of
recommended applicants to the President in February, and notification is generally made no later than the
end of March. Final decision for acceptance of sabbatical should be made by the end of the Spring
semester.
Responsibilities
The faculty member must return to the University for at least one academic year following
participation in the program. Agreements to the contrary must be reduced in writing prior to participation.
If there is no agreement and the faculty member fails to return, the University may require that the salary

received during the sabbatical be returned. Upon conclusion of the sabbatical, faculty must provide a brief
written report of the accomplishments during the sabbatical. ·. _
~
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Compensation and Benefits During Sabbatical
Depending on wha t type of sabbatical was awarded, the faculty member will receive either full
salary for one semester or half salary for two semesters of sabbatical. If a faculty member receives
financial assistance during the sabbatical, the University may reduce the salary by that amount, so that
the total income of the sabbatical period is comparable to the employee's normal salary. However, if
outside funding assists in accomplishing the purposes of the sabbatical, consideration will be given to
waiving the reduction.
Contributions normally made by the University to retirement and social security programs shall be
continued on a basis proportional to the salary received. Contributions normally made to employee
insurance programs and other employee benefit programs shall be continued during the sabbatical.
Annual and sick leave for which the faculty member is eligible shall continue to accrue during the period
of the sabbatical on the basis of a full-time appointment. Faculty members on sabbatical leave shall be
eligible for promotion and salary increments.

HOLIDAYS
The following State holidays are observed by the University: New Year's Day, Martin Luther King
Jr.'s Birthday, Memorial Day, Independence Day, Labor Day, Veterans' Day, Thanksgiving Day, Friday
after Thanksgiving Day and Christmas Day. Holidays that fall on Saturday will be observed on the
preceding Friday. Holidays that fall on Sunday will be observed on the following Monday.
A faculty member who wishes to observe a religious holy day must notify the department
chairman or academic dean as soon as possible in order that arrangements may be made for the meeting
of classes and the performance of other scheduled activities. For 12-month faculty who accumulate
annual leave, leave must be taken in such cases or the absence may be approved as leave without pay.

OUTSIDE ACTIVITIES
Sec. 112, F.S.
CBA Art. 18 and 19
No faculty member should engage in any regular or intermittent outside activities external to the
University that interfere with the full discharge of the academic responsibilities of teaching, research, and
service. "Outside activity" includes any private practice, private consulting, additional teaching or
research, or other activity, compensated or uncompensated, which is above and beyond a faculty or staff
member's assigned duties and for which the University has provided no compensation.
When outside activity is compensated by another university or by a State of Florida agency, such
activity is governed by the Dual Employment Policy of that agency and appropriate forms must be
completed and approved.
Before engaging in any compensated professional activity or any outside activity, the faculty
member must provide written disclosure for any of the activities described in this section on the Outside
Activities Report form, which should be submitted to the chair or immediate supervisor.
The determination of whether or not an outside activity interferes with the performance of
assigned duties is the responsibility of the department chair or appropriate supervisor. If the faculty
member desires to challenge the University's determination, he or she may request an expedited
arbitration hearing under Article 20, Grievance Procedure. The faculty member may engage in such
outside activity pending the decision of the arbitrator.
A determination of whether an outside activity is a conflict of interest is determined by Florida law
{See Conflict of Interest, chapter 9). A conflict of interest means an y situation in which regard for a private
interest tends to lead to disregard of a public duty or interest. The responsibility for complying with these
provisions of Florida law is placed upon the faculty or staff member.
Outside Activity Forms are in effect for only one year. New forms must be submitted at the
beginning of each academic year for any continuing outside activity.
If any University equipment, supplies, personnel, or space are to be used in any outside
employment or activity, a specific written agreement covering the conditions under which such use is
permitted, including an agreement for reimbursement to the University of any additional costs resulting

from such use or an agreement that reimbursement is not required, shall be attached to the Outside
Activity form.
·
··.
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ENGLISH PROFICIENCY
Sec. 240.246, F.S.
CBA Art. 10.6
Every faculty member is expected to proficient in oral English language skills. Faculty found to be
potentially deficient in English oral language skills shall be tested. Faculty may demonstrate proficiency
by achieving a score of 50 or above on the Test of Spoken English (TSE). Faculty who score a 45 on the
TSE may continue to teach for one semester while enrolled in appropriate English Language instruction.
Faculty who score below 45 on the TSE shall be assigned appropriate non-classroom duties for up to two
consecutive semesters while participating in appropriate oral English language instruction. The University
shall provide instruction at no cost and shall pay the expenses for up to two administrations of the TSE.

EMPLOYEE ASSISTANCE PROGRAMS
The University recognizes that alleviating personal, family, or work-place problems of its
employees may result in improved functioning for both the individuals and the organization. An Employee
Assistance Program (EAP) housed in the Counseling Center assists University employees and their
families with these difficulties. Two clinical psychologists provide crisis intervention, assessment, shortterm counseling, referral, and follow-up . The EAP staff also works with other USF units to present
workshops, seminars, and other group programs for employees.
All regular faculty (.50 FTE appointment or higher) are eligible to receive services from the
Employee Assistance Program. Family members [spouses and dependent children] residing in the
employee's household are also eligible for services. There is no cost for services provided directly by an
EAP counselor. If an external referral is made, the counselor will assist the employee in making the best
use of his or her health insurance or HMO coverage.
All EAP records are maintained in strictest confidence . Information shared with an EAP counselor
will not be disclosed to anyone without the employee's written permission. Exceptions to this policy occur
only when disclosure of information is necessary to protect the employee or someone else from physical
harm, or when appropriate legal action is taken. Under no circumstances are EAP records made a part of
an employee's personnel file .

TUITION DEFERRAL FOR FACULTY
Full-time faculty with at least six months of continuous State employment may enroll for up to six
credit hours of instruction per fall, spring, and summer semester without payment of the registration fee .

ADVANCED DEGREES
No current or former member of the faculty who holds or has held the rank of assistant professor
or above shall be admitted to a graduate program, work toward an advanced degree, or earn an
advanced (master's or doctoral) degree at the University except with prior authorization of the Dean of the
Graduate School and the Provost.

FACULTY HONORS AND AWARDS
Detailed information on purpose, nomination/application, eligibility, selection and award for faculty
awards and honors administered by the Faculty Senate is available from the Faculty Senate office.
Outstanding Undergraduate Teaching Awards
Outstanding Undergraduate Advising Awards
Emeritus Professor Award
Alumni Professor Award
Honorary Degrees
Theodore and Venette Askouness-Ashford Distinguished Scholar Award
Jerome Krivanek Distinguished Teacher Award
Town and Gown Community Service Award
The following honorifics and titled professorships are administered by the Office of the Provost:

Endowed Chairs for Eminent Scholars
Endowed Professorships
Distinguished University Profes'sor

HEALTH AND LIFE INSURANCE
Faculty may enroll in a variety of health insurance programs with a broad selection of health
coverages. All insurance plans provide for the employee only or the family (employee and eligible
dependents) . A Spouse Program is also available when an employee and spouse both work for state
agencies and select the same health care plan. Since benefits vary from one plan to another, it is
important to carefully review the plan brochures.
The State of Florida offers a low-cost group term life and accidental death and dismemberment
policy. The amount of coverage is based on the individual's salary and the age factor table. The
University pays 2/3 of the coverage for full-time employees. The policy converts to a $1,500 death benefit
at retirement or upon reaching the age of 71, if still employed.
Employees should contact the Employee Benefits office regarding health, life, supplemental ,
dental, cancer, disability and personal accident insurance coverage.

LEAVES
CBA Art.17
The intent of this section is to give only a brief overview and general policies for the various types
of leaves, other than sabbaticals (see above), available to faculty. For details, consult the USF Human
Resources Business Practices.
Sick Leave
All regular full-time faculty accumulate sick leave at the rate of four hours bi-weekly or 78 hours
per 9-month appointment. Faculty are responsible for maintaining their sick leave records according to
th e internal operating procedures of the employing department. Leave records are subject to audit.
Sick leave is to be used under th e following circumstances:
the faculty member's personal illness or injury or exposure to a contagious disease that
would endanger others;
the faculty member's appointment with a health care provider;
illness or injury of a faculty member's immediate fam ily
death of an immediate family member.
Faculty should inform their chair or supervisor when using sick leave. If sick leave exceeds four
consecutive days, medical certification may be required for verification of the illness or disability.
Upon transfer of a faculty member from one State University System institution to another or upon
re-employment within 100 days, the full balance of accrued sick leave shall accompany th e employee
unless the employee has received a lump sum payment for accrued sick leave.
Payment for Unused Sick Leave
Sick leave may be accumulated. A faculty member who has completed ten or more years of State
service, has not been found guilty or has not admitted to being guilty of committing, aiding, or abetting
any embezzlement, th eft, or bribery in connection with State government, or has not been found guilty of
having violated any State law against or prohibiting strikes by public employees, or has not been
dismissed for cause pursuant to the provisions of Sec.11 0.122, Florida Statutes, and separate s from
State government because of retirement for other than disability reasons, termination, or death, shall be
compensated at the employee's current regular hourly rate of pay for one-eighth of all unused sick leave
accrued prior to October 1, 1973, plus one-fourth of all unused sick leave accrued on or after October 1,
1973, provided that one-fourth of th e unused sick leave since 1973 does not exceed 480 hours.
Payments for unused sick leave are made in lump sum and shall not be used in determining the
average final compensation of an employee in any State administered retirement system. In the event of
the fa culty member's death, payment for unused sick leave at th e time of death shall be made to the
employee's beneficiary, estate, or as provided by law.

Job-Related Disability Leave
If a faculty member sustains a job-related disability compensable under the Worker's
Compensation Law, he or she shall continue to receive full pay fdr a period not to exceed seven days
immediately following the injury, or a maximum of 40 hours if taken intermittently. The employee will not
be required to use accrued sick or annual leave during this period.
If the individual is unable to return to work at the end of the period specified above, the individual
may use accrued leave in an amount necessary to receive salary payment that will increase the Worker's
Compensation payments to the total pre-injury salary. In no case may the salary plus Worker's
Compensation benefits exceed the faculty member's regular salary payments.
If the individual elects not to use accrued leave or has exhausted all accrued leave, then the
University may place the individual on disability without pay, in which case the individual will receive
normal Worker's Compensation benefits.
If the faculty member is unable to return to work and perform assigned duties, the University may
offer the individual part-time employment, place the individual on leave without pay, requ est the
employee's resignation, or release the individual from employment.
Compulsory Disability Leave
If a faculty member is unable to perform assigned duties, the University may require the
employee to submit to a medical examination. If the medical examination confirms the individual is unable
to perform assigned duties, the individual may be placed on compulsory disability leave with or without
pay for the duration of the disability or one year, whichever is less.
The University may set conditions under which the faculty member may return to work. These
conditions may include completion or participation in rehabilitation treatment, follow-up medical
certification or other condition as appropriate. If the individual fulfills the conditions and receives medical
certification of fitness to return to assigned duties, the University must return the employee to previous or
equivalent duties.
If the faculty member fails to fulfill the conditions of the compulsory disability leave, the University
may offer the individual part-time employment, place the individual on leave without pay, request the
individual's resignation, or release the individual from employment.
Annual Leave
Full time faculty appointed for more than nine months, except faculty on academic year
appointments and Developmental Research School employees, shall accrue annual leave at the rate of
6. 769 hours bi-weekly or 14.667 hours per month. A maximum of 44 days (352 hours) may be
accumulated. Qualified individuals with accrued annual leave in excess of the year end maximum as of
December 1, shall have any excess converted to post October 1, 1973 sick leave on an hour for hour
basis on Jan. 1 of each year.
All requests for annual leave must be submitted to the supervisor as far in advance as possible.
Approval of annual leave is at th e discretion of the supervisor.
Upon termination of an annual leave accruing contract, or transfer from an annual leave accruing
contract to an academic year or Developmental Research School contract, the University shall pay the
faculty member for up to 44 days (352 hours) of unused annual leave at the calendar year rate the
individual was accruing as of the individual's last day of work. All unused annual leave in excess of 352
hours shall be forfeited unless a determination is made by the Provost that the faculty member was
unable to reduce the unused leave balance prior to termination or reassignment.
A faculty member returning to an academic year contract may elect to retain all unused annual
leave until such time, not to excee d two years, as the individual transfers back to an annual leave
accruing contract or terminates employment with the SUS.
In the event of the death of the faculty member, payment for all unused annual leave at the time
of death, up to 352 hours, shall be made to the individual's beneficiary, estate, or as provided by law.
Leaves of Absence
Florida statute, the Collective Bargaining Agreement and University policy recognize the following
types of leave of absence with pay for faculty:
Voting
Jury Duty

Subpoenaed as a witness (not involving personal litigation)
Military Leave
"-:·.
Leave Pending Investigation '·.
Florida Disaster Volunteer Leave
Civil Disorder or Disaster Leave
Athletic Competition Leave
Service-connected (V.A.) disability (re-examination or treatment)
Emergency University Closing
Leave when there is potential for employee to damage property or incur injury to the employee or
others
Leave for period between Notice and Action for reduction in pay, suspension, or dismissal
For a leave of one semester or more, the faculty member shall make a written request not less
than 120 days prior to the beginning of the proposed leave, if practicable. For an extension of a leave of
one semester or more, the faculty member shall make a written request not less than 60 days before the
end of the leave, if practicable. The University shall approve or deny such requests in writing not later
than 30 days after receipt of the request.
Leave without pay for up to one year may be granted by the Provost upon written request. Neither
sick or annual leave may be accumulated during an uncompensated leave. Time spent on
uncompensated leave shall not be creditable for the purpose of determining eligibility for tenure or
permanent status, except by mutual agreement of the faculty member and the University.
Accrued leave may be used during a period of leave without pay for parental, foster care, medical
or military reasons
A faculty member, upon written request, shall be granted a parental leave of absence without pay
not to exceed 6 months when the individual becomes a biological parent or a child is placed in the
individual's home pending adoption. The period of parental leave shall begin no more than two weeks
before the expected date of the child's arrival. At the end of the approved parental leave of absence
without pay, and at the faculty member's request, part-time leave without pay may be granted for a period
not to exceed one year.
Intermittent use of leave is authorized to enable employees on parental leave to continue to
receive the employer contribution to the State insurance program.
Family and Medical Leave
Pursuant to the Federal Family and Medical Leave Act (FMLA) (Public Law 103-3), faculty within
the SUS are entitled, upon request, to be granted 12 work-weeks for FMLA leave within a 12-month
period. FMLA leave is provided for the following purposes:
To care for a child when the employee becomes a biological parent or a child is placed in the
employees home pending adoption or for foster care. A faculty member is entitled to parental leave for
birth or adoption for up to six months under Florida statute; twelve work-weeks of such leave shall count
as FMLA leave.
To care for the individual's family member with a serious health condition
The serious health condition of the faculty member that prevents the individual from working or
performing essential functions of the position within the meaning of the Americans with Disabilities Act
(ADA).
For details regarding the requirements of the FMLA, please see the Collective Bargaining
Agreement, Article 17 and the USF Human Resources Business Procedures.

NON-REAPPOINTMENT/LAYOFF/RESIGNATION
CBA Arts. 12 and 13
Non-Reappointment
Faculty are entitled to notice if they will not be offered further appointment. The timing of the
notice is dependent on the individual's length of service. Faculty with less than two years of continuous
University service are given one semester's notice; faculty with two or more years of continuous
University service are given one year of notice. Faculty who are on "soft money" (e.g., contracts and
grants, sponsored research funds and grants and donations trust funds, who have five or more years of
continuous University service as of June 30, 1991, are given one year's notice. Faculty who are

appointed for less than one academic year, who are appointed to a visiting appointment or are employed
in an auxiliary unit are not entitled to notice of non-reappointment.
Any faculty member who receives notice of non-reappoi~tment may, upon written request made
within 20 days following receipt of notice, receive a written sfatement of the basis for the decision not to
reappoint. Such written explanation shall be provided by certified mail or delivered in person within 20
days following the request.
A faculty member who receives notice of non-reappointment may file a grievance if he/she
believes the decision violates the Collective Bargaining Agreement or constitutional rights of the
individual. The Collective Bargaining Agreement provides details for filing a grievance.
If the non-reappointment is based solely upon adverse financial circumstances, reallocation of
resources, reorganization of degree programs, curtailment or abolition of one or more functions or
programs, and/or reorganization of academic or administrative structure, programs or functions, the
University must make a reasonable effort to find an appropriate alternative or equivalent position first
within the University and second within the SUS. If in such circumstances, the faculty member is notreemployed in the same or similar position, the University must offer the faculty member re-employment
within two years following initial notice of non-reappointment, should the same or similar position become
available.
Layoff
CBA Art. 13
A faculty member may be laid off at any time as a result of adverse financial circumstances;
reallocation of resources; reorganization of degree or curriculum offerings or requirements; reorganization
of academic or administrative structures, programs, or functions; or curtailment or abolition of one or more
programs or functions.
Whenever possible faculty should be notified as soon as possible. If practicable, faculty with three
or more years of continuous University service should be given one year's notice; those with less service
should be give at least six month's notice.
In the case of a layoff, the University will make reasonable effort to locate appropriate, alternate,
or equivalent employment, first within the University and second within the State University System.
No tenured faculty member shall be laid off if there are non-tenured faculty in the layoff unit. No
untenured faculty member with more than five years of continuous University service may be laid off when
there are such employees with five years or less of service. Otherwise, the decision as to which faculty
will be retained will be made upon consideration of length of service, performance evaluation, academic
training, professional reputation, teaching effectiveness, research/creative productivity, and service.
The University must make a reasonable effort to find an appropriate alternative or equivalent
position first within the University and second within the SUS. If the faculty member is not re-employed in
the same or similar position, the University must offer the faculty member re-employment within two years
following initial notice of non-reappointment, should the same or similar position become available.

Resignation
Any faculty member who wishes to resign has the professional obligation, when possible, to
provide the University at least one semester's notice.
RETIREMENT AND PHASED RETIREMENT
CBA Art. 24
Retirement
(For details about retirement benefits and retirement planning, please consult the
Employee Relations office in the Office of Human Resources.)
Faculty have a choice of participating in the Florida Retirement System (FRS) or the Optional
Retirement Program (ORP).
The Florida Retirement System is a defined benefit pension plan sponsored by the State of
Florida. If a faculty member has completed at least 10 years of creditable service, he/she will receive a
benefit from the plan upon retirement. The amount received will be based on age, years of creditable
service, the value of each year of service, and the average final compensation of the highest five years of
salary. Contributions to the Florida Retirement System are made by the University on behalf of the faculty
member. No faculty contributions are allowed or required .

The Optional Retirement Program is limited to Faculty members and certain Administrative and
Professional positions appointed to a regularly established, appr~wed position on a full-time or part-time
basis and appointed at least one academic year. The Univers"ity·contributes a percentage of the
individual's earnings from each bi-weekly pay period to purcnase·an annuity. There is no vesting period .
The amount of monthly annuity income received at retirement will be based on the amount of funds
contributed, the investment earnings of those fund s, and the type of annuity selected. Faculty selecting
this plan may also make contributions equal to, or less than the University's contribution. Contributions
must be directed to at least one of five designated companies. The decision to participate in this plan is
irrevocable.
Upon retirement an employee in an annual leave accruing position will be compensated for a
maximum of 352 hours (44 days) of unused annual leave and a portion of unused sick leave in
accordance with Florida law and the BOR/UFF Agreement. If retiring under FRS or TRS, the employee
normally will begin receiving a State retirement check at the end of the first month of retirement.
Subsequent retirement checks will have deductions for State Group Health Insurance Plan or HMO, State
Group Life Insurance and Gabor Insurance premiums, when applicable, and any other authorized
deductions.
Retirees with at least ten years of service with the State University system are eligible, upon
request, to receive the following benefits: retired employee identification card; use of the University
library; listing in the University directory; placement on designated University mailing lists; University
parking decal; use of University recreational facilities; and a mailbox in the department from which the
employee retired.
Phased Retirement
Faculty who have accrued at least ten years of creditable service in the Florida (FRS) or
Teachers' Retirement System (TRS) or the Optional Retirement Prog ram (ORP) and who have not
terminated employment upon participating in the State's Deferred Retirement Option Program (DROP)
are eligible to participate in the Phased Retirement Program.
Written notice to the University of the decision to participate in th e phase retirement program
must be made prior to the individual's 63rd birthday. Employees who choose to participate must retire
with an effective date not later than 180 days, nor less than 90 days, after they submit such written notice,
except that when the end of this 180-day period falls within a semester, the period may be extended to no
later than the beginning of the subsequent term (semester or summer, as appropriate).
A faculty member must terminate employment with the University and retire and must remain off
all FRS-participating agency payrolls for one calendar month following the effective date of retirement.
During the first 12 months of retirement, the retiree is limited to being paid 780 hours of employment. The
retirement benefit is suspended during those months that the individual exceeds the 780 hour limit during
the first 12 months of retirement. (Occasionally, a retiree is employed at USF or at another FRSparticipating agency in add ition to the employment through the Phased Retirement Program. This is
permissible only after th e twelfth month of retirement.) Faculty should con tact the Social Security
Administration to determine if th e Social Security benefits will be affected by the Phased Retirement pay.
The decision to participate in this program is irrevocable.
Participants will be reemployed through Other Personal Services (OPS). Faculty on a 9-month or
academic year appointment are reemployed for one-half the academic year (19Y2 weeks or 780 hours) at
a salary proportionate to th e salary prior to retirement, plus an amount equal to the pre-retirement
employer contribution for health and life insurance if the employee participated in these benefits prior to
retirement.
The chair/deparment head may select which semester the faculty member will work each
academic year.
The reemployment obligation period extends five consecutive years beginning with the academic
year imm ediately following the date of retirement. A participant may decline an offer of reemployment
during the obligatory reemployment period but this would not extend the University's reemployment
obligation. The University is not obligated to employ a participant beyond the obligatory reemployment
period.
Upon reemployment a faculty member will be credited with five days of sick leave at the
beginning of each full-time semester appointment. It is to be used in increments of not less than four
hours when the participant is unable to perform assigned duties as a result of an illness or injury to the

participant or the participant's immediate family. Any sick leave not used during the reemployment period
carries forward and accrues to the following reemployment period. Any balance of sick leave remaining at
the end of the phased-retirement contract is forfeited. A faculty member who was formerly appointed to a
12-month contract and whose assignment during the period of reemployment is the same or similar to
that during the 12-month appointment is to be credited with five days of leave with pay at the beginning of
each full-time semester appointment for personal reasons unrelated to disability. Such leave may be used
in increments of not less than four hours. If the leave is not used during the reemployment period it is
forfeited and cannot be carried forward to the next reemployment period.
Faculty participating in the phased retirement program: may participate in the tax sheltered
annuity and/or deferred compensation programs; will receive a State salary warrant from the University
less withholding tax, social security and other authorized deductions (e.g., UFF dues and TSA
reductions); will have UFF dues automatically deducted from his/her USF salary warrant in accordance
with Appendix B of the BOR/UFF Agreement, if dues were being deducted prior to retirement; will receive
all salary adjustments guaranteed to faculty in established positions, in an amount proportional to their
part-time appointment, and shall be eligible for non-guaranteed salary increases on the same basis as
other faculty; and will retain all rights, privileges, and benefits of employment as provided by laws, rules,
the BOR/UFF Agreement and University policies, subject to the conditions contained in Article 24.7 of the
BOR/UFF Agreement.
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The University of South Florida has established USF Rules and Policies and Procedures on a
variety of topics which provide valuable guidance to members of the University community and
the larger community. USF Rules are contained in the Florida Administrative Code (Chapter
6C4) which is available at the USF Library. In addition, an on-line version is available on the
web page maintained by the Office of the General Counsel (http://usfweb.usf.edu/usfqc/}.USF
Policies and Procedures are also available on-line at the same web address. A few policies
which may be of particular interest to faculty are described below, however, the full-text of the
rule or policy should be referred to for authoritative guidance.

UNIVERSITY SAFETY
Emergencies (Operation Alert)
USF 6·008

In the event of a major emergency on the Tampa Campus, as outlined below, dial 911. If
the emergency occurs on one of the regional campuses, call the appropriate number below:
Lakeland: 911
St. Petersburg: 727-553-1140
Sarasota: 941-359-4211

Emergencies Covered:
Fatal or life threatening accidents occurring on a campus, involving students,
employees, or members of the public when injuries require medical attention.
Violence of a major nature, occurring on or in close proximity to University property,
which might endanger life or interfere with University activities.
Sexual assaults and relationship violence requiring medical attention.
University-related transportation accidents, involving hazardous materials, severe
personal injury, or major property damage.
Reports of illness, involving humans or animals, due to chemical waste emissions.
Reports of outbreaks of illness or injury due to food poisoning or consumption of similar
products, whether sold by the University or distributed privately on University property.
Environmental incidents, including major spills or major air emissions.
Explosions.
Natural disasters, including fire, flood, hurricane, or tornado.
Unauthorized work stoppages, emergency cancellations of University sponsored events,
boycotts or threatened boycotts, or demonstrations that may lead to civil disorder or disruption
of University activities.
Notification of power, steam, or water service interruption, with particular emphasis as it
affects special lab experiment research projects or residence areas.
Reports of major vandalism or graffiti which appears to be motivated by ethnic, racial,
religious, or sexual orientation bias.
General Safety Issues
The University makes every attempt to maintain a safe campus for students, faculty,
staff, and visitors. University police maintain 24-hour patrols throughout campus and are
available to assist anyone who feels his or her safety may be in jeopardy. Faculty and staff who

must be in their offices late at night or on the weekend are encouraged to let th e University
police know they are on campus and when they expect'to ·l~ave.
The emergency blue light telephone. system, . loc_ate'~ throughout campus, provides direct
and immediate access to the USF Police Department dispatche r when the caller opens the
telephone box. Maps of the exact location are available through the USF Police Department.
The University's Motorist Assistance Program will help with unlocking cars, jumping
batteries, or changing a flat tire.
The Office of Student Government provides a free escort service (Safe-Team) for
anyone who wishes to be accompanied to his or her car, class, office or dormitory after dark.
Bomb Threat Policy
USF 6·002
Sec. 790.164, F.S.

It is unlawful for any person to knowingly make a false report concerning the placing or
planting of any explosive, or concerning any act of arson or other violence. Any violation is
punishable as a second degree felony.
Immediately upon receiving such a threat, the person re ceiving the call should report this
information to the immediate supervisor and call the University Police. The supervisor should at
this point inform the appropriate dean, chairperson, as well as, the appropriate vice president. If,
in the opinion of the administrative official in charge of the bu ilding or the Di rector of Public
Safety, immediate evacuation shall be required, all occupants of the building will be notified.
This decision will be final and all occupants will be advised to leave the building immediately.L
and to take with them personal possessions such as brief cases, purses, or handbags. Persons
evacuating from a building will be required to remain at least 100 yards from the building until
reentry is announced.
If the recommendation is not to evacuate the building, the building supervisor, or his/her
designee, shall immediately notify all occupants so they may decide whether or not to remain in
the building .
Faculty may want to make advance preparations in the case of a bomb threat by
contacting Resource Analysis and Planning no earlier than one week prior to an exam in order
to find an alternate room.

UNIVERSITY CLOSING
Chancellor's Memorandum: CM-M-18.00-03/00
Each university president is in the best position to assess local emergencies and
conditions, and to coordinate safety procedures with local disaster officials to protect public
health and safety. The university president shall determine closure of all or portions of the
campus in the event of an emergency and the employees who are requ ired to provide essential
services. The Chancellor shall be notified of anticipated or actual closings as soon as possible.

EQUAL OPPORTUNITY
USF 0 ·007

The University of South Florida is committed to the principles of Equal Educational and
Employment Opportunities without regard to race, color, marital status, sex, religion, national
origin, disability, or age, as provided by law, and in accordance with the University's respect for
personal dignity. The University is also committed to the employment and advancement of
qualified veterans with disabilities and veterans of the Vietnam era. It is the goal of the
University of South Florida to create and maintain a work and study environment that is positive
and free of unlawful discrimination. Further, the University encourages the recognition of the
diversity of its population and seeks to promote delivery systems, curricular activities, and
programs that reflect this diversity in all facets of University life.

Unlawful discrimination is unacceptable conduct that will not be tolerated at the
University. It is prohibited for any administrator, supervfsor•. or other employee to discriminate or
to take any other retaliatory action a"gainst an individual wt1'o, in good faith, has opposed an
alleged unlawful practice or has made a charge, testified , assisted, or participated in any
manner in an investigation or proceeding, under provisions of applicable law.
Any applicant, student, or employee who believes he or she has not been treated in
accordance with the University's Equal Education and Opportunity Policy may file a complaint
with the Director of Equal Opportunity Affairs.

HIV/AIDS POLICY
Sec. 240.2097(3),(4), F.S.
CM-K-01.00

Each university shall implement a comprehensive program that provides education,
information, and activities relating to human immunodeficiency virus (HIV) infection, and
acquired immune deficiency syndrome (AIDS). Institutional programs shall comply with the
Americans with Disabilities Act of 1990, 42 USC 12101 et seq., and the Occupational Safety
and Health Act of 1970, 29 USC 651 et seq., and federal regulations implementing said acts
and shall include the dissemination of information to students and employees related to known
modes of transmission, signs and symptoms of infection, associated risk factors, and
procedures to control the spread of infection. Each institution shall designate HIV/AIDS
counselor(s) to answer questions and provide counseling to students and employees. The
name, telephone number, location, and hours of availability of the HIV/AIDS counselor(s) shall
be included in the university's student and employee handbooks.

SEXUAL HARASSMENT
USF 0-008

The University of South Florida community is most successful when it is based on
respect and fair treatment of all people. The University of South Florida will strive to provide a
work and study environment for faculty, staff and students that is free of discrimination, including
sexual harassment. As part of the effort to create an environment which is comfortable for all
people, the University establishes this policy. Sexual harassment and discrimination are
prohibited at the University of South Florida, and behavior which constitutes sexual harassment
and discrimination is unacceptable.
Sexual harassment means unwelcome sexual advances, requests for sexual favors and
other verbal or physical conduct of a sexual nature when: 1) submission to such conduct is
made either explicitly or implicitly a term or condition of an individual's employment or education
experience; 2) submission to or rej ection of such conduct by an individual is used as the basis
for employment or educational decisions affecting such individual; or 3) such conduct is
sufficiently severe and pervasive so as to alter the conditions of, or have the purpose or effect of
substantially interfering with, an individual's work or academic performance by creating an
intimidating, hostile, or offensive working or educational environment. Sexual harassment also
includes any conduct or activity which creates an adverse impact on an employee's ability to
acquire or retain a benefit of employment (including hiring, promotion, salary increases,
disciplinary actions or any other terms and conditions of employment), which acts to limit a
student's access to, participation in or benefit from an educational program or which creates a
hostile or abusive employment or educational environment. Harassment does not include
verbal expression or written material that is relevant and appropriately related to the subject
matter of a course/curriculum or to an employee's duties. This policy is not intended to abridge
academic freedom or the University's educational mission.
Prohibited actions are as follows:

A.
Sexual harassment by or between any faculty member, staff or student, including
·
. ~:.
individuals of the same sex;
B.
Sexual harassment by any faculty member;·staff or student against any individual
who is not a faculty member, staff or student while assfg'ned to duties or academic programs of
USF regardless of their work location;
C.
Sexual harassment by any vendor or individual external to the University against
any faculty member, staff or student during the transaction of business with the University;
D.
Retaliation by any faculty member, staff or student against any individual who, in
good faith, has made any allegation of sexual harassment, or who has testified, assisted, or
participated in any way in any investigation, proceeding, or hearing conducted under this policy
or any federal or state law~
E.
Knowingly making, false accusations or allegations of sexual harassment, or
making false statements in any inquiry or investigation of alleged sexual harassment.
The University of South Florida strives to create and maintain a professional, collegial
environment for work and study. Professional and collegial relationships are based on mutual
respect and trust. When persons in positions of unequal power engage in amorous or sexual
relationships they should be aware that they may be at risk of being accused of sexual
harassment, either during the relationship or after the relationship ends, or being accused of
having a conflict of interest. For additional information concerning conflicts of interest please
refer to Ch. 112, Part Ill, Florida Statutes, the applicable collective bargaining agreement, Board
of Regents Rules and University Rules.
The University recognizes that consensual, amorous or sexual relationships between
two people of unequal position or power, (e.g., between a supervisor and an employee, faculty
member and student, or staff member and student) may become exploitative or lead to charges
of sexual harassment. Accordingly, the University encourages its staff, faculty and students to
refrain from such relationships.
If a person believes they are being sexually harassed and wishes to explore resolution
within the University, they should take one or more of the following actions:
A
If possible, tell the person whose actions you find offensive that you want the
behavior to stop and/or that the behavior or conduct is unwelcome, and/or,
B.
Tell your supervisor or the head of the department in which you are enrolled or
employed, or the supervisor/department head's supervisor of the offensive behavior, and/or,
C.
1.
Contact the Office of Equal Opportunity Affairs, ADM 274, 97 4-4373, or
2.
Contact Human Resources, SVC 2172, 974-2970.
The University of South Florida has a designated Victim's Advocate, Counseling Center
and an Employee Assistance Program. These offices are available to provide information and
clarification concerning the University's sexual harassment policy, but are not authorized or
designated to investigate or resolve sexual harassment complaints or otherwise participate in
the sexual harassment complaint process. These offices are obligated to refer allegations of
sexual harassment to the Office of Equal Opportunity Affairs, and they can be contacted at:
Victim's Advocate: 974-5756
(24-hour Crisis Line: 974-5757)
Employee Assistance Program: 974-5469
Counseling Center: 974-2831
Allegations of sexual assault and/or battery may also be referred to the University Police :
974-2628.
Internal complaints or allegations regarding sexual harassment should be filed as
follows:
A.
The Office of Equal Opportunity Affairs is responsible for investigating sexual
harassment complaints/allegations.
B.
Who can file under the University's Policy:

1.
2.

The person who believes they have been sexually harassed ; or
Any person on behalf of any indivjdu!]l by:
a.
any student, faculty memper.'or staff member, in accordance with
the section, who has knowledge of the alleged sexual harassment; or
b.
University employees (faculty or staff) who are in supervisory
positions and who are aware of, or become aware of, instances of alleged sexual
harassment.
C.
Who must report under the University's Policy:
1.
Supervisory employees are required to promptly report (either verbally or
through written communications) allegations of sexual harassment to the Office
of Equal Opportunity Affairs.
a.
Supervisory employees are any administrative personnel or any
employee who supervises one (1) or more individual employees, and may
include but is not limited to: Deans, Directors, Department Chairs, Coordinators,
Unit Heads, Principal Investigators.
b.
Supervisors, with respect to students, include all of the positions
listed in paragraph VII.A.3.a .i. and all members of the faculty (including adjunct
faculty) when they are supervising or teaching the student who is complaining.
Allegations of sexual harassment will be reviewed by the Office of Equal
D.
Opportunity Affairs to determine if an investigation is required. If the decision by the Office of
Equal Opportunity Affairs is to conduct an investigation, the complaint will be investigated and/or
resolved in accordance with the Office of Equal Opportunity Affairs procedure(s).
E.
A formal complaint must be filed within ninety (90) days of the incident(s) with the
Office of Equal Opportunity Affairs.
F.
An appeal of a decision rendered by the Office of Equal Opportunity Affairs may
be available in accordance with their procedure.
Additionally, a complaint may also be filed with one of the following external agencies:
(Please note that filing an internal charge of sexual harassment or discrimination does
not affect any deadlines which may be imposed by any agency external to the University of
South Florida.)
A.
U.S. Equal Employment Opportunity Commission, Tampa, (813)228-2310, TOO
(813)228-2003.
B.
U.S. Department of Education, Office for Civil Rights, Atlanta , (404)562-6358,
TOY (404)562-6454.
C.
Office of Federal Contracts Compliance Programs, Orlando, (407)648-6181.
D.
Florida Commission on Human Relations, Tallahassee, 1(800)342-8170, TOO
(904 )488-8696.

SEXUAL BATTERY
USF 0 ·014
Sees. 794.023, 794.027, 794.05, F.S.

Sexual battery (rape) is a felony under the criminal laws of the State of Florida and will
not be tolerated at the University of South Florida. Any such act is a violation of University
policy, which, in the case of students, is subject to disciplinary action under the USF student
code of conduct rule; and, in the case of employees, is subject to disciplinary action under
applicable University rules and Collective Bargaining Agreements.
It is the intent of the University to create and maintain a work and study environment that
is safe from sexual battery. In addition, the University is committed to establishing policies and
procedures that are responsive to victims of sexual battery. Other related crimes are: sexual
battery by multiple perpetrators; failure of certain witnesses to report sexual batteries; and
carnal intercourse with unmarried person under 18 years.

The USF Police Department is responsible for the investigation of campus sexual battery
incidents. The USF Police Department provides immediC;Ite._assistance to the victim and initiates
investigative processes to apprehend the perpetrator of. the':crime. The USF Police Department
promptly informs the Hillsborough County State Attorney's Office of sexual battery complaints
and may consult with the State Attorney during the investigation of the complaint.
Employee perpetrators are subject to institutional disciplinary action including
termination as provided by such rules/agreements in addition to those stated above, in
accordance with State law.
Victim's Rights under Florida State Statutes
Victims of sexual battery have a right to not have their identity willfully and knowingly
disclosed by a public employee or officer; the right to maintain a cause of action for damages in
certain circumstances when their identity is inappropriately disclosed prior to open judicial
proceedings; the right to be exempt from the printing, publishing or broadcasting in any
instrument of mass communication of information leading to their identity; and the right (or the
right of the victim's legal guardian) to request from the court an order to have the persons
charged in certain listed crimes (which include sexual battery) tested for HIV.
Certain rights shall be accorded to victims in connection with proceedings involving
alleged student perpetrators under the USF student code of conduct (see Rule 6C4-6.0021).
Assistance and Referral
The Victims' Advocacy Program (See Ch. 10 for full description of services offered by
Victims' Advocacy) will assist USF students or employees who are victims of actual or
threatened violence including assault, battery, sexual battery, and attempted sexual battery.
Services are available on-call 24 hours per day, 7 days a week. The Victim Advocate telephone
number is 974-5757 and is located in ADM 273. Office hours are Monday through Friday, 8 a.m.
to 5 p.m . An on-call advocate can be reached any time by contacting the program telephone
number. The Victim Advocate is required by the Jeanne Clery Act to report the occurrence of
sexual battery to the University Policy Department immediately after the incident is brought to
their attention. This information only includes the specifics of the incident and not the victim's
name.
Victim services include assistance in contacting professors or supervisors about
absence, etc.; assistance with referrals and follow-up medical treatment and counseling
services on and off campus; assistance with immediate changes in residence hall arrangements
if needed for victims living on campus; assistance with immediate safe housing; transportation
and assistance in disciplinary proceedings and/or the criminal justice system.
Police reports are strongly encouraged.+ however, reports are not required for
information and referral assistance.
Counseling for students is available from the Counseling Center for Human
Development
Counseling and referral services for employees are available from the Employee
Assistance Program
The USF Police Department offers a variety of programs designed to educate students
on protection and personal safety. The Campus Alcohol and Drug Resource Center sponsors
National Collegiate Alcohol Awareness Week in the fall and National Collegiate Drug
Awareness Week in the spring, both of which include programming on sex under the influence .
Mandatory orientation programm ing for all new students includes a session on campus
safety and another on wellness issues.

DISCRIMINATION AND HARASSMENT BASED ON SEXUAL ORIENTATION
Unlawful discrimination and harassment have no. pl~ce on a university campus,
particularly one that strives to meet the needs of an incteasjngly diverse student, faculty, and
staff population. The University of South Florida is such an institution. Discrimination and
harassment based on sexual orientation hinder the ability of any academic institution to foster a
safe, open environment for its students, faculty, and staff and they have no place at USF.
Although, at this time, there is no state or federal law that specifically prohibits
discrimination based on sexual orientation , the Florida Legislature has enacted the State Hate
Crimes Act, Sec. 775.085, F.S., which provides for enhanced penalties for any felony or
misdemeanor evidencing prejudice based on sexual orientation. In addition, the University
currently maintains rules and policies that govern the conduct of all members of the University
community. To the extent that any rules and policies are violated, the University will vigorously
support all actions necessary to achieve conformance with its rules and policies.

AMERICANS WITH DISABILITIES (USF ADA POLICY)
USF 0·008A

It is the policy of the University of South Florida to comply fully with the requirements of
the Americans with Disabilities Act of 1990, 42 U.S.C. 12101, and all other Federal and State
laws and regulations prohibiting discrimination on the basis of disability or handicap.
Sponsors of programs and events, such as campus cinemas, lectures and speakers
must advise potential attendees who may require reasonable accommodation to participate that
such accommodation must be requested of the program sponsor at least 5 working days prior to
the event.
USF will not unlawfully discriminate against its employees on the basis of disability and
will provide accessibility and reasonable accommodation to its employees with regard to any
aspect of employment including fringe benefits, training, conferences, professional meetings,
and recreational/social activities sponsored by USF.
To request a reasonable accommodation under the ADA, an employee of the University
of South Florida must submit a written request outlining the requested accommodation(s) to
his/her immediate supervisor, with a copy sent to Human Resources/Employee Relations .
Attached to the request must be documentation, including diagnosis of a disability, from the
employee's primary health care practitioner (e.g., medical doctor, psychiatrist or licensed
psychologist). The determination of reasonable accommodation will be made by the Employee
Relations Coordinator following a consultation with the supervisor.
Students with disabilities who require reasonable accommodation in order to meet the
academic requirements of USF or to participate in Student Affairs activities or services must
request an accommodation in writing from the USF Office of Student Disability Services. (For
accommodating students with disabilities, see Chapter 5)
USF may request any person seeking accommodation to provide documentation of a
specific and generally recognized physical or mental impairment that shows that the specific
modification being requested is appropriate and necessary for the diagnosed disability.
The University of South Florida Office of the General Counsel is available to assist with
questions concerning the ADA and the law and should be notified in the event an
accommodation requestor retains a lawyer or otherwise makes claims in an external legal or
administrative forum.

SMOKING
The "Florida Clean Indoor Air Act" states that no smoking areas shall be designated
within any University facility, including, but not limited to, classrooms, offices, dining facilities,
student residential facilities, or any other building owned or leased by the University. It is the

University's policy that no smoking is allowed in any building on campus, including office and
classroom buildings, theatres and ~alleries, bookst~re, · res!dence hall, and the Marshall Center.
.

-
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ILLEGAL USE OF ALCOHOL AND OTHER CONTROLLED SUBSTANCES
USF 30-006, 30-017

The unlawful manufacture, distribution, dispensation, possession or use of a controlled
substance or the unlawful possession and use of alcohol by an individual under 21 years of age
is wrong, harmful, and prohibited in and on University of South Florida owned or controlled
property or as part of any of its activities. The sale, use, or possession of a controlled substance
will not be tolerated, with the exception of prescribed medication when taken in accordance with
the prescription.
Furthermore, providing alcohol to an individual younger than 21 years of age will not be
tolerated. Any University of South Florida employee or student determined to have violated this
policy shall be subject to disciplinary action for misconduct, which action may include
termination/expulsion and referral for prosecution .
No employee/student is to report to work/class or any University activity while under the
influence of illegal drugs or alcohol. Violation of these policies by an employee/student will be
reason for evaluation/treatment for a drug/alcohol use disorder and/or for disciplinary action up
to and including termination/expulsion in accordance with applicable collective bargaining
agreements, policies, and procedures and/or referral for prosecution consistent with local, State,
and Federal law.

DOGS ON CAMPUS
USF 6-004

Except for seeing eye dogs, dogs are not permitted in University of South Florida patio
areas adjacent to swim facilities, in recreational facilities such as racquet ball and tennis courts,
in food or dormitory facilities, inside University buildings, or at special events such as flea
markets and open air concerts.
In all other parts of the campus where dogs may be permitted, such animals must be
kept securely tied by a line or leash not to exceed ten (1 0) feet in length. Dogs are not permitted
to run at large on any streets, unimproved lots or premises within the boundaries of the
University of South Florida and should not be tethered and left unattended.

UNIVERSITY FIREWORKS POLICY
USF 6 -015

All campus organizations or individuals considering contractual agreements requesting
the use and/or storage of fireworks or other explosive pyrotechnics, as defined below, on any
USF campus, shall have the request approved in writing by USF Environmental Health and
Safety, University Police and the local fire authority prior to entering into said contractual
arrangement. Fireworks displays shall be conducted only by pyrotechnics companies licensed
by the State Fire Marshall.
Fireworks and other explosive pyrotechnics shall mean and include any combustible or
explosive mixture or any substance or combination of substances except sparklers or toy pistol
caps, prepared for the purpose of producing a visible or audible effect by combustion, explosion,
deflagration or detonation, and shall include blank cartridges (except those under University
Police control). Devices used for signaling at sporting events are exempt.

PERSONAL LIABILITY
Sec. 768.28(9){a ), F.S.
CBA Art. 21.4

State law provides that no officer, employee, or agent of the State or any of its
subdivisions shall be held personally liable in tort or nai1Jep as a party defendant in any action
for any injury or damage suffered as a result of any 'actl event, or omission of action in the
scope of his employment or function unless such officer, employee, or agent acted in bad faith
or with malicious purpose or in a manner exhibiting wanton or willful disregard of human rights,
safety, or property.
In the event a faculty member is sued for an act, event, or omission arising out of the
performance of university duties or responsibilities, the individual should immediately inform
his/her chairperson and/or dean or director and deliver directly to the Office of the General
Counsel, upon receipt, any pleading, summons, subpoena, or similar legal documents, in order
that the Office might evaluate the rights and responsibilities of the affected faculty member.
Failure to notify the University in a timely fashion may affect the rights of the parties and the
ability of the University and the Board of Regents to defend any action.
Where a faculty member is named in a civil action in his or her individual capacity, or if it
is otherwise alleged that he or she acted in bad faith, with malicious purpose or otherwise in a
manner exhibiting wanton and willful disregard of human rights, safety, or property, the faculty
member may be required to seek outside counsel. The University General Counsel's Office
does not provide personal legal counsel to faculty members or legal counsel to faculty who
grieve or appeal actions taken by the University administration. The office serves as the legal
representative of the University.

AUTHORITY TO SIGN CONTRACTS AND OTHER DOCUMENTS
USF 0-100

The President's authority includes the approval and execution of all contracts,
agreements, letters of understanding, and other documents regarding legal assurances,
commitments, and obligations on behalf of the University and its constituent units. The
President requires that all such contracts be submitted to the General Counsel for review and
approval as to form and legality.
The President has delegated to the Provost and Vice Presidents (and their designee(s),
in certain circumstances) the authority to sign certain described contracts and other documents.
Examples of such delegated authority include the following:
The Vice President for Research (and designee(s)) has the authority to sign research
contracts, solicitations and acceptances of research grants and donations, representations and
certifications incidental to research contracts and grants, and agreements related to the
exploitation of intellectual property.
The Vice President for Administrative Services (and designee(s)) and the Associate Vice
President for Administrative Services have the authority to approve and execute all contracts
not in excess of $1 million related to the acquisition of commodities, goods, equipment,
services, leases of real and personal property, and construction to be rendered to or by the
University.
In the absence of such an express delegation of authority by the President, it is
appropriate for the President to sign all contracts, agreements, letters of understanding, and
other documents regarding legal assurances, commitments, and obligations on behalf of the
University and its constituent units. Accordingly, University employees must not sign such
contracts and other documents of agreement or commitment on behalf of the University unless
they have been expressly delegated the authority to do so. For information and advice regarding
such delegations of authority, University employees should contact the Office of the General
Counsel.

DISTRIBUTION OF LITERATURE AND OTHER SPEECH ACTIVITIES
SOLICITATION
USF 0-018

.

The University of South Florida authorizes the solicitation and/or sale of goods and
services by external organizations on its Tampa campus only through formal written contractual
relationships or through authorizing vendors to participate in the Bull Market. Commercial
solicitation or the sale of goods and services by external organizations on the Tampa campus is
otherwise prohibited. This policy will be enforced by the University Police Department.
The University prohibits the posting, distributing, stacking or placement in racks of any
commercial material or advertisements. Additionally, no material of any kind may be placed on
automobile windshields. Other non-commercial material or literature, the author of which is
identified, may be handed out in any outdoor University location open to the general public.
Other non-commercial speech activities are permitted in outdoor University locations open to
the general public exclusive of sidewalks, building entrances or other areas where normal traffic
may be obstructed .
The University President has delegated to each vice president the authority to enter into
written contractual agreements with external organizations permitting the solicitation and/or sale
of goods and services when it is in the best interest of the University, when it is appropriate to
provide convenient goods or services for faculty, staff, and students, and when the goods or
services support the educational mission of the University.
Student, faculty or staff or individual members of the University community shall not
serve as agents or sales representatives on the campus for external organizations, since this
violates University policy and will be considered unauthorized solicitation by the business entity
involved.
All fund-raising or promotional activities planned by student organizations shall be
reviewed and approved in accordance with USF Rule 6C4-6.017. Fundraising and promotional
activities by employees shall be reviewed and approved by the appropriate Vice President.

CANDIDACY OF EMPLOYEES FOR PUBLIC OFFICE
U SF 0-012

The right to be a candidate for and hold public office is a valuable one which requires a
significant expenditure of intellectual and physical energy and time. Generally, University
employees will be expected to take a leave of absence when running for public office would
interfere with the full discharge of the employee's University duties. Employees must take all
reasonable steps to avoid conveying the impression that the employee is an agent or
representative of the University and avoid even an appearance of a conflict in this regard.
Generally, University employees should resign, if elected , when holding public office is
incompatible with University duties.
Faculty who intend to seek election to and hold public office shall notify the Vice
President responsible for the unit in which they are employed of th eir intentions by letter which
includes facts sufficient for a determination to be made whether the candidacy and office will
interfere with the full discharge of University duties. Specifically, the Vice President shall be
advised of the office sought, the qualifying date, duties of office, hours of work involved in
campaigning and holding office, and what effect the candidacy will have on University duties. If
it is determined that candidacy for and holding public office will interfere with University duties,
the employee must take a leave of absence or submit a resignation.

CONFLICT OF INTEREST
Sec. 112 .313, Sec. 112.3145, F.S.
CBA Art. 19

As State of Florida employees, faculty members must abide by the Code of Ethics for
State Employees. The Code provides standards of conduct for state employees, requirements
concerning disclosure of financial iriterests for certain empioyees, a description of the role of the
Florida Commission on Ethics, and penalties and procedures with regard to violations of the
standards of conduct. The penalties for infractions include dismissal from employment,
suspension without pay, demotion, reduction in salary, forfeiture of a portion of salary, a civil
penalty not to exceed $5,000, restitution of benefits received because of violation, and public
censure and reprimand.
In general terms, a conflict of interest is defined by Statute as any "situation in which
regard for a private interest tends to lead to disregard of a public duty or interest."
No University employee may use staff, office, or other University facilities or materials for
the private practice of his profession or consulting activities without administrative approval. A
condition of such approval, where indicated, will be the payment of a reasonable fee to the
University for use of these facilities.
No University employee may allow his or her association with the University of South
Florida to be used in advertising by a private firm. University letterhead should not be used for
personal correspondence or when conveying correspondence regarding an outside activity.
Faculty should take reasonable precautions when expressing opinions as a private citizen that
she/he does not give the appearance of acting as a representative or spokesperson of the
University, unless authorized .
Disclosure
A faculty member should provide written disclosure for any of the activities described in
this section on the Outside Activities Report form, which should be submitted to the chair or
immediate supervisor. If the proposed activity is deemed to constitute a conflict of interest, the
dean (or director) will notify the faculty member. If the employee desires to challenge the
University's determination, the employee may request an expedited arbitration hearing under
Article 20, Grievance Procedure. The employee may engage in such outside activity pending
the decision of the arbitrator.
Faculty must disclose outside activities and financial interests as follows:
Incidental use of University facilities, equipment, and/or services.
Direct or indirect supervision of a student or University employee in an outside activity if
the faculty member in any way supervises or evaluates that student or University employee at
the University.
Management, employment, consulting, and contractual activities with, or ownership
interests in, a business entity which does business with the University or competes with the
University.
Required use of books, supplies, equipment, or other instructional resources at the
University that are created or published by the employee or by an entity in which the employee
has a financial interest. For faculty-authored textbooks or instructional materials that the
author/creator requires to be purchased by students , see Required Use of Textbooks, Ch . 5.
Professional compensated activities, such as employment by another state agency or
teaching at another institution including one in the State University System .
Business activities, including service on the board of directors or other management
interests or position, with regard to a business entity in the same discipline or field in which the
faculty or staff member is employed.
Any employment, contractual relationship, or financial interest of the employee which
may create a continuing or recurring conflict between the employee's interests and the
performance of the employee's public responsibilities and obligations, including time
commitments. This includes any outside activity in which the employee is required to waive
rights to intellectual property.

Any employee submitting a federal grant proposal or conducting research or educational
activities pursuant to a federal grant of contract as an investigator (principal investigator, coprincipal investigator, or any other employee responsible f6r the design, conduct, or reporting
the funded or proposed research activities) 'must report' outside activities and financial interests
(including activities and interests of the investigator's spouse or dependent children) that would
reasonably appear to be directly and significantly affected by the proposed or funded research
or educational activities, including interests in entities that would be so affected. The initial
report must be made at the time the proposal is submitted.
Activities, including the receipt of honoraria in excess of expenses, which the employee
should reasonably conclude may create an actual or apparent conflict of interest, including
conflict of time commitments.

EMPLOYMENT OF RELATIVES (NEPOTISM)
F AC 6C4-10-0003

An employee may not employ a related person (husband, wife, parent, child, brother,
sister; spouse of a child, brother or sister~ or parent, child, brother, or sister of spouse) where
the employee participates in making recommendations or decisions specifically affecting the
appointment, retention, tenure, work assignments, evaluation, promotion, demotion, or salary of
the related person.

HOLIDAY GREETING CARDS
Sec. 286.27, F.S.

Florida statute prohibits the use of any State funds to purchase, prepare, print, or mail
any card the sole purpose of which is to convey holiday greetings.

USE OF UNIVERSITY NAME AND SYMBOLS
USF 0 -215

The use of the USF name or symbols in is not allowed for commercial or other
advertising or promotional materials where such use implies University endorsement of the
advertiser or product or service unless approved by the Vice President for University
Advancement.
All requests for the commercial use of the USF name or symbols should be referred to
the Director of Auxiliary Services. All requests from non-University third parties for noncommercial use of the USF name or symbols should be referred to the Vice President for
University Advancement. Organizational units of the University, registered student organizations
and official USF Faculty and Staff groups do not require permission to use the USF name and
symbols for non-commercial purposes.
Persons interested in acquiring a license to use the University name or symbols for noncommercial purposes must apply to the Foundation through the Office of the Vice President for
University Advancement.

STANDARDS FOR UNIVERSITY LETTERHEAD
USF 0-201

To ensure a unified identity, coherence and optimum image enhancement, the University
shall implement an official letterhead and envelope design policy. The Division of University
Advancement through its Office of Public Affairs, shall administer and monitor the production
and usage of letterheads and envelopes. Official letterheads and envelopes shall be used by all
University offices, departments, divisions, colleges, and other units of the University, with the
exception of regional or statewide centers and institutes and New College. However, exceptions
must be pre-approved in writing by the Vice President for University Advancement.

Centers and Institutes are encouraged to use the University's official letterhead and
envelopes. If the Center or Institute intends to produce 'its _own logo, it must fund the printing
,.
·
· ..-.
from its own resources.

EXTERNAL ADVERTISING
USF 0-213

To ensure consistency, quality, and adherence to applicable policies and regulation s, all
proposed advertising paid from University funds or including the name of the University, or any
of its component units, shall be reviewed as necessary by the Vice President for University
Advancement.
Advertising as a communications tool should be pursued only after all other non-cost
communications alternatives have been explored. If and when advertising is planned, all copy
and design should be reviewed by the appropriate area vice president and reviewed and
approved by the Vice President for University Advancement.
Advertising in an internal USF publication to be paid with University funds shall be
subject to this external advertising policy.

USE OF UNIVERSITY SPACE
USF 0-505

Events, activities, programs, and facilities of the University of South Florida are available
without regard to race, color, sex religion, national origin, Vietnam or disabled veteran status,
handicapped, or age, as provided by law and in accordance with the University's respect for
personal dignity.
University space should be used solely to support the instruction, research, and public
service mission of the University. The University is not in the business of leasing space and,
therefore, should not allocate its space resources to uses that do not support the University
mission.
Conflicting requests for use of space occur infrequently because of the variety of
facilities and time periods available. However, because space is a limited resource, if a conflict
occurs, use should be scheduled in accord ance with the following priority order:
Credit instruction, research, curricular events such as recitals and symposia, and
administration .
University-sponsored , non-credit instruction such as throug h the University's Division of
Lifelong Learning.
Co-curricular public service - an event or program that is associated with a part of the
University curriculum, offered by an academic department, and targeted for a non-university
audience, in addition to University participants.
Extra-curricular - events or programs that enrich the University stude nt experi ence such
as intramurals, recreation al sports, club activities, lecture series, and student governm ent
sponsored programs.
Universi ty-sponsored conferences and institutes.
Alumni and Foundation activities.
Professionally associated activities - events or programs offered by professional
associations that are related to the academic disciplines or career fields of University faculty or
staff in which University faculty or staff are members.
Other public service events
When considering requests to use University space, priority be assig ned in the following
order: University members conducting University business, University-related groups and
organizations, non-University, not-for-profit organizations, and non-University, for profit
organizations.

Either a licensing agreement or a location permit should be signed whenever a
University-related customer or a non-University customer is to use USF space. Whether a
licensing agreement or a location permit should be used will be determined by the extent of risk
·
(to the University) associated with the activity.

Fees
While University-related groups are not to be charged for occupancy of University space,
they may be charged a fee for set-up and clean-up. Non-University, not-for-profit groups may be
charged for occupancy of any University facility at the discretion of the accountable officer
scheduling the facility. Non-University, for-profit groups should be charged for occupancy of
space in any USF facility.

CAMPUS SIGNAGE
USF 3-008

All requests for exterior permanent signs must be sent to the University's Physical Plant
Division for approval. Any request for an exception to this program must be approved by the
Vice President for Administrative Services.
Temporary signs and notices are to be placed only on authorized boards or A-frames.
No signs are to be attached to any University building, tree, or light post. Nothing is to be
attached to walls, doors, or windows by means of tacks, tape or adhesives. Signs must not
block any passageway, obstruct any University buildings, signs, or other structures or otherwise
unreasonably distract or interfere with members of the University community in carrying out their
normal functions. Signs should not be placed in a manner which would block a driver's view at
an intersection.

WHISTLEBLOWER PROTECTION (REPRISALS)
U SF 0·013

The University of South Florida recognizes the right of its employees and students to
voice their concern on campus issues or personal issues of concern to them. The University
respects the right of its employees and students to participate in the grievance process and will
not take any negative, retaliatory, or repris al action as a result of an employee or student
electing to lodge a grievance, appeal, or claim, whether filed before a campus body or officer or
before an external regulatory board or commission.
Any employee or student who believes that adverse actions may have been taken
against them because they participated in lodging a grievance, appeal, or claim against the
University or one of its employees should file a written statement of their complaint with the
Office of the President. An appropriate review and response to the complaint will be rendered to
each employee or student who fil es a claim that adverse action has been taken against them as
a reprisal.
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~ UniYersity of South Florida
REQUEST FOR RELIEF FROM PROPERTY ACCOUNTABILITY
USF 3008 FORM
The accountable officer requests relief from accountability for the property described below. Accountable
officer is required to receive environemntal health and safety certifications when item(s) are contained or pose
health hazards and certify their safety prior to removal with certification attached.
DIRECTIONS
If you are not certain of required propetty infom1ation, please leave boxes blank and contact the property
department.
2. This form must be typed and signed by the accountable officer and/or individuals with signature
authori zation. If you are unsure of authorization, contact the property department.
3. List only one accountable officer on this form. If you have other accountable officers, use additional
forms. When listing vehicles, use a seperate fonn for each one.
4. Condition codes are: G -Good, F - Fair, P - Poor.
5. Cannibalization is defined as using component parts from one piece of equipment on another.
Departments must have prior approval before the cannibalization process can begin. Authorization must
be recorded and affixed to or in close proximity to item(s) during cannibalization process.
6. Donations must have attached a letter from the donating department describing the donation, a letter
form the organization receiving the donation verifying their non-profit status and accepting the donation.
I.

Winston T. Bridges

122700003

7/24/01

Accountable Officer (Type)

Account Number

Date

!eff Reisberg

553-1552

Department Contact Person (Type)

Phone Number

Bay 241

-

--

Mail Point

Department: Geography
I HEREBY CERTIFY THAT THIS FORM IS A TRUE AND COMPLETE REQUEST.

Accountable Officer's Signature_ __ _ __ __ _ _ __ _ _ _ _ Date _ _ _ _ __
TYPE OF REQUEST Cannibalization
Bid and/or P.O.#
DECAL#
181750
185444
185449

DESCRIPTION
IBM 8515 Color Momtor
IBM 40SX Computer/Monitor
2489808 IBM Computer/Monitor

ROOM
SPAOI02
SPAOIOI
SPAOIO I

SERIAL#
23-24085
23YLT72
23YMVI3

ACQDATE
7115/9 1
6/3/92
6/3/92

COST
633.00
1799.00
1799.00

CODE
p

p
p

FOR SURVEY BOARD ONLY --- DO NOT \VRITE IN THIS SPACE
Board Member - -- - - -- - -- - - -- -- - - - -- - - - - Date - - - -- http://usfwcb.usf.edu/fa/3008form.asp

7/26/200 1

Chapter 10 University Services and Programs
THE ARTS AT USF
ATHLETICS
CAMPUS RECREATION
CAMPUS MINISTRIES
CHILD CARE
PRESCHOOL FOR CREATIVE LEARNING
BOOKSTORE
OFFICE OF EQUAL OPPORTUNITY AFFAIRS
OFFICE OF DIVERSITY INITIATIVES
DIVERSITY CELEBRATIONS
OFFICE OF THE GENERAL COUNSEL
USFCARD
ORGANIZATION DEVELOPMENT AND TRAINING
PARKING SERVICES
PRINTING SERVICES
THE PHYLLIS MARSHALL CENTER
INTERNATIONAL STUDENT AND SCHOLAR SERVICES
VICTIM'S ADVOCACY
USF FEDERAL CREDIT UNION
WUSF PUBLIC BROADCASTING

Chapter 10
Univer.~ity Services and Programs
THE ARTS AT USF
Contemporary Art Museum
The USF Contemporary Art Museum brings to the University and the Tampa Bay community vital,
investigative, and scholarly contemporary exhibitions, while simultaneously contributing to the dialogue
within the international arts community by organizing exhibitions, producing relevant catalogues,
scheduling critically significant traveling exhibitions, and underwriting experimental projects by artists
emerging on the national and the international fronts.
The Museum's educational philosophy, consistent with the approach to exhibitions, is to
contribute to the ongoing research of leading artists, critics, and historians by organizing symposia,
conferences, and lectures to discuss and analyze current issues in art and society. The museum is a
laboratory for scholars, museum professionals, students, interns, and artists. The USF Contemporary Art
Museum collects and maintains a collection of contemporary art and makes it available as a visual library
for enrichment to a broad and varied constituency through loans and direct access. The USF CAM
administers the Public Art Program which develops major, permanent, site specific projects designed by
the leading contributors to the field of public art on the University of South Florida campuses and
oversees their care and preservation.
Athletics and Academics
USF's goals are for athletes to maintain a semester by semester GPA that exceeds the GPA for
full-time undergraduates at USF, to maintain a rate of graduation that exceeds the cohort group at USF;
and to maintain academic performances at a level equal to or better than other NCAA Division I programs
that sponsor similar sport offerings.
In order to meet these goals, the USF athletic department provides a comprehensive tutorial
program for athletes on an ongoing basis . The academic services branch of the athletic department
employs a full staff of tutors at the Academic Enrichment Center, which offer a full-time schedule of study
halls for all student-athletes. All stud ent-athletes are required to spend a set number of hours in the
tutoring center, based on each semester's academic progress and grades.
The comprehensive services at USF have been highly successful over the past nine years, a
period that has seen more than 50% of USF student-athletes achieve a semester 3.0 GPA or better in
each of the past ten semesters.

CAMPUS RECREATION
The Campus Recreation Department is loca ted in the USF Recreation Center adjacent to the Sun
Dome. Facilities at the Recreation Center are available to faculty and staff for annual or monthly fees.
Outdoor facilities are available without charge. Recreation facilities include swimming pools, volleyball,
basketball, racquetball and tennis courts, weight lifting, and fitness areas. A full schedule of intramural
sports is maintained throughout the year. Campus Recreation also offers opportunities for outdoor trips
such as camping, backpacking, canoeing, and rafting . Canoeing, softball and picnicking are available at
the Riverfront Park, USF's own private park on the Hillsborough River.

ORGANIZATION DEVELOPMENT AND TRAINING
Organization Development and Training's mission is to maximize University resources by
developing people and processes to achieve effectiveness, efficiency, and productivity. To achieve this
mission, ODT's services are customized to address specific organization development and process
improvement needs of staff and teams. Skill-building programs are provided throughout the year and
customized training is available to meet short- and long-term goals. Other services available to staff and
teams are retreats, assessment and customized organization development initiatives. ODT also offers
access to its library, which includes over 500 books, videos, and cassettes on topics such as leadership,
communication, change management, and customer service. For more information about ODT, visit our
website at http://usfweb.usf. edu/odt.

OFFICE OF EQUAL OPPORTUNITY AFFAIRS
The role of USF's EOA office is' to facilitate or otherwise ·~nsure compliance of the University with
federal, state, and Board of Regents regulations· regarding Equal Education Opportunity, Educational
Equity, Equal Employment Opportunity, Employment Accountability, Affirmative Action, and public
requests for Accommodation for Individuals with Disabilities. The Office formulates policies for
consideration by the President of the University, organizes and conducts training and awareness
sessions for students and employees; provides counseling services to students and employees; provides
consultation services to supervisors and managers; monitor admission, recruitment selection, hiring,
promotion and termination processes; resolve equal opportunity disputes through mediation, conciliation
or investigation of discrimination complaints; develops affirmative action and equal opportunity plans in
cooperation with the various units of th e University; and monitors administration of EO/AA programs and
evaluates their effectiveness.

USF Diversity Celebration Committees
The Office of University Relations, in the Division of Advancement, administers state funding
which has been established for USF's University-wide Diversity Celebrations. Committees (listed below)
which are led by a Chairperson, plan and execute the diversity activities and events. In addition to
administering the funding , the Office of University Relations assists with coordinating appearances by
USF's President at diversity events; advises on techniques regarding event planning; and assists with the
recruitment of Committee members/Committee Chairs.

BOOKSTORE
The USF Bookstore on the Tampa campus, adjacent to the Marshall Center, is open MondayThursday 8 a.m.-7 p.m.; Friday 8 a.m .-5 p.m.; and Saturday 10 a.m .-4 p.m. The retail area is divided into
three levels: The textbook center is on the lower level with a buyback area; the main (or first) level has
convenience items, general books, clothing, gift and children's items; and the upper (or second) level has
computers and software, electronics, stationery and supplies, engineering and art supplies. The general
book department features a special section for published USF faculty and is happy to special order titl es
upon request. The computer and software department provides faculty and staff with educationally priced
software and site licenses. The USF Bookstore hosts two faculty/staff appreciation sale days, one in the
spring and one in the fall, for the benefit of the University community.
A campus bookstore is also located on the St. Petersburg campus and provides a full array of
merchandise including textbooks, supplies, general books, gifts, cards, and USF imprinted items. The St.
Petersburg campus bookstore is open from 9 a.m .- 6 p.m. Monday through Thursday, and 9 a.m. -5 p.m.
on Friday.
The Health Sciences Bookstore in the Health Sciences Center complex stocks all required
textbooks and a full-line of medical and technical reference books. The bookstore also carries medical
instruments, gifts, and cards. Hours are 9 a.m.-5 p.m. Monday through Friday.
The USF Bookstore's Textbook Center orders more than 4,000 titles each term for faculty and
departments. Textbook orders are generally submitted by the department; however, special orders for
individual faculty can be made on special request. In addition to traditional textbooks, the Bookstore can
produce Course Packs for faculty. Custom made course materials can include professor's notes, textbook
chapters, short stories, journal articles and magazine articles. The Bookstore can also reprint out-of-print
and out-of-stock books, and has printed draft versions of not-yet-published books. The Bookstore takes
care of the process from permissions to production and all custom published course materials are
shelved with other textbooks for the course.
Visit our Web site at: www.bookstore.usf.edu for additional information on special events and
services.

OFFICE OF THE GENERAL COUNSEL
The Office of the General Counsel provides legal services to the University and certain University
direct-support organizations including the USF Foundation and the Sun Dome, Inc. The General Counsel
does not represent individual students or staff in their personal/non-USF concerns. The General

Counsel's staff drafts and reviews contracts; coordinates responses to subpoenas/court orders and public
records and other requests; answers legal questions; trains a.nd educates USF staff & faculty; represents
USF in judicial and administrative forum~; and promulgates all U$F policies and procedures.
To provide information to staff and faculty, the Office.pl..ibl}shes a newsletter, USF Legal Update,
which discusses specific legal issues.

PARKING SERVICES
The Parking Services Department, located on Maple Drive and Fletcher Avenue, is responsible
for issuing USF parking permits to students, staff, faculty, and visitors; distributing campus maps and
parking regulations; providing assistance to students, visitors, faculty and staff through the Motorist
Assistance Program (MAP.); managing the Campus Information Center located at the main entrance to
the Tampa campus; and constructing and maintaining parking lots and facilities on the Tampa, St.
Petersburg, and Sarasota campuses.
Shuttle Services
Parking Services operates the campus Shuttle Service which is available to all USF faculty, staff,
students, and visitors daily from 7:30a.m.- 9 p.m. Monday through Thursday and 7:30a.m.- 5:30p.m. on
Friday. The Division also operates the Mall Express shuttle, which runs Monday through Friday 11 a.m.-2
p.m. from the Phyllis P. Marshall Center to the University Square Mall and a new BULLet Shuttle that
1
operates an off-campus route on 42nd Street, Skipper Road , and 46 h Street.
Additional information regarding parking and transit issues may be found at the Parking and
Transportation Services Web site at: www.auxsvc.usf.edu.

USFCard
The USFCard , a multi-functional identification card with a digitized photo, provides electronic
identification and validation for a variety of University services and functions such as library services . It
may also be used in campus copy machines (2 cents less than the cash value), vending machines (5 cent
discount on all drinks in the Coke machines) or for long distance calling and A TM purchases. All faculty
and staff must obtain and carry the USFCard while on campus. The card costs $10 and can be obtained
at the Card Center in the Phyllis Marshall Center. The card can be an A TM card for members of the USF
Federal Credit Union. It may also be used as a calling card, services are provided by campusMCI.

THE PHYLLIS P. MARSHALL CENTER
The Phyllis P. Marshall Center (originally called the University Center) was one of the first five
buildings on the University of South Florida campus when the campus opened in 1960. Originally, the
Center housed the first women's residence hall, academic and office areas of the College of Fine Arts,
cafeteria, post office with student mailboxes, bookstore, television room, game room, and information
desk. Classes were held in the basement and first floor until the first classroom buildings were completed.
Major renovations began in December 1988, and included the addition of the Special Events
Center. Phyllis P. Marshall served as director from August 1976 until her retirement in June 1994. On
March 3, 1994, the University Center was renamed the Phyllis P. Marshall Center in her honor.
Currently, the Marshall Center serves as the center of student life at USF. It houses the offices of
the Student Government, a food court, study areas and meeting rooms, travel agency, bicycle shop, USF
Federal Credit Union branch and ATM's, the faculty/staff club, and the USF IDCard Center. A
TicketMas ter outlet, information desk, room re servations, and information about the weekly Bull Market
are also available in the Center.

USF FEDERAL CREDIT UNION
The USF Federal Credit Union is a full-service credit union for faculty, staff and students at USF.
The credit union operates from a main office off of Fletcher Avenue on North Palm Drive. The main office
includes drive-through service for member convenience. There is also a branch in the Marshall Center.
Automatic Teller Machines are located at the main office, Phyllis Marshall Center, Health Science Center,
H. Lee Moffitt Cancer Center, Sun Dome, USF Embassy Suites lobby, and the St. Petersburg campus.

WUSF PUBLIC BROADCASTING
WUSF radio and television serve combined weekly audiences of more than 1.2 million people in
the 10- county greater Tampa Bay area. on Florida's West Coast,;..
WUSF-TV provides educational and learning technology services to the 13th largest market in the
country and is a leader in developing interactive multi-media learning courseware and two-way
educational teleconferences. USF telecourses on WUSF-TV16 serve more than 6,000 students each
year. In its new studio facilities, now under construction, WUSF-TV will serve as a center for storage of
digital material for the entire University.
WUSF-FM (89.1 mhz) is a full-service public radio station offering an alternative to commercial
radio stations in the area. Its program schedule includes classical music and jazz as well as local and
National Public Radio (NPR) news.

VICTIMS' ADVOCACY
The Victims' Advocacy Program is available to assist all USF students, employees and visitors
who are victims of actual or threatened violence and abuse. This includes but is not limited to battery,
assault, domestic/relationship violence, sexual harassment, stalking, sexual battery (date rape,
acquaintance rape, stranger rape), attempted sexual battery, childhood victimization, sexual violence,
robbery and prior assault. The Victims' Advocacy Program provides 24-hour crisis intervention, support
and referrals. Police involvement is not necessary to receive services from an advocate.
The goal of the Program is to reduce secondary victimization and to facilitate recovery by helping
individuals to identify their needs, providing them with options and referring them to the appropriate
resources within the community. Referrals are made to the USF Counseling Center for students and the
Employee Assistance Program for em ployees as well as individual therapists and support groups within
the surrounding area.
The Victim s' Advocate can be a liaison at the requ est of the victim with an employer. parent,
landlord, creditor, professor, or any other campus or community related entity to assist with the financial,
emotional, physical and academic hardships that often follow victimization.
Staff members of the Victims' Advocacy Program are available to speak to your campus and
community groups about the Victims' Advocacy Program and oth er related topics.
USF's Victims' Advocacy Program assures confidentiality to persons who utilize program
services. Clients' names, faces, identifying information and personal information will be kept con fidential,
unless an advocate receives written permission to release the information to a third party or unless one of
th e following exceptions is met: knowledge of suicidal or homicidal thoughts, knowledge that child/elder
abuse has occurred, information court ordered by a judge, evidence of sexual harassment.

INTERNATIONAL STUDENT AND SCHOLAR SERVICES {ISSS)
ISSS International Student and Scholar Services, a department of International Affairs at the
University of South Florida, is the primary administrative and advising office for international students and
intern ational visiting faculty members (scholars) at USF.
ISSS has four main functions: 1) Administrative ... ISSS has many administrative duties including
the issuance and maintenance of all visa related documentation for internationals at USF; 2)
Counseling ... The Staff of ISSS is trained and experienced in cross-cultural counseling and crisis
management, and is able to advise students and scholars in the areas of immigration , adjustment to life in
the United States, as well as personal and academic issues; 3) Programming ... ISSS develops and
implements programs designed to assist international students and scholars in th eir adjustmen t to life at
USF, including orientation, non-resident tax seminars, immigration workshops, and cultural programs; and
4) Community Service ... ISSS is the focal point for community service and volunteer activity related to
international students and scholars at USF, for example th e Conversational English Program and the
American Mentors Program.
ISSS is located in Room 245 Cooper Hall on the main campus of USF in Tampa. Office hours are
8:00am to 5:00pm Monday through Friday. Phone: (813) 974-5102; Fax: (813) 974-0491.

